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e Foares Jenie Rufe (anfFaf)

Annual Performance Assessment Report (APAR)

T =% a1 T & g

For Technical Staff for Group C

ferqrT/ srgam/Evs

Department/ Section/Unit :

ERiED

N

q

Period of Assessment from

e 2T

Part-I Personal Data

1.1 wEr &1 99 U4 98 -

1.2

1.3

1.4

1.5

(e / fawm / wEi@d 3 Hetd 9ot SEET ERT W S, S Sunatd |

Fafe e 37 et Rreldm st 7 o &)

(To be filled by the Administrative section concerned of the Ministry/Department/ Office,

in its absence, Reporting officer to get it from officer reported upon)

Name of the employee & present designation :

T § HETE & A

Date of Joining the Service :

= ot

Date of Birth :

A T2 H AR P & e

Date of continuous appointment to present grade :

JII Ug AW SH W oHT T ari:

Present post and date of posting thereto :

~

DES

Date

Grade

e FMures @1 sy

to




1.6 =g 3 siguied & &l sam: 23l & B

Period of discontinuity from duty : On account of Leave:

TR BT I59d/ 3T TLHN BT & B

On account of /Training other official Assighments

1.7 e ug e HEET San
Academic and Professional Qualifications:

1.8 R siaesim/ Gear uisrem/ gavaar qegad 4
AT o i1 SFarT Hadl StEdm ot i
Inland/Foreign Training/Refresher Courses undertaken
and Professional qualification attained :

1.9 TR ST / JTgTad Sietolicl / 3= [ssT a91/91.fd. THer & 872

Whether Belong to SC/ST/OBC/PH Community?

1.10 =remies Mt & ST/ qeady/ 9 &l T8 9 e
Fellowship/Membership of Professional Bodies/ :
Departmental Exam qualified

1.11 09 @ J09 + FH I
Pay in the pay band + Grade Pay

1.12  Ruifé, gitern qon =iewnar:

Reporting, Reviewing and Accepting Authorities:

frarf @1 e T AT qeTH

Channel of Reporting Name and Designation

Period covered in the year

ot afereerr
Reporting Authority

AR

Revewing Authority

Accepting Authority




Y- 11 : AT 6 Ffer e ;

PART-II : Brief description of assignments :

2.1 TUREF saf & SrF hT T St AT SUTAiet sl Jier faer @ 100 I | & R A9 T it St @ e
fopam ST |

Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to your during the period in about 100 words.

2.2 U T g A AARET AX IR B 9 [T T HE R 3ewd HAT a9 ¢ |

Any other additional and unforeseen assignments carried out/Initiatives undertaken
worth mentioning.

2.2 Al A dEEE ardtadsl 3Eed 78 (8 W 10) T% WA & AU 9/ Fed & AgHEA §) e e g Fuiid
fofa T o ST U el & HAY § T SUAErt & I B |
Please specify the quantitative/physical/objectives (8 to 10 items priority-wise/in order of
importance) that were set for you and your achievements against each targets.

ey -

Targets :

Achievements :

2.3 um aw 2.2 § Sfearad @edi/ FEedl & Hed § AU Iuatedi ¥ Afer feuf & |
FHIAT 37 @l AT 3 IFEN & A § Ter@nid Suarer & e § |
Please comment briefly on your achievements with reference to targets/objectives referred to in

column 2.2. Please also indicate significantly higher achievements in relation to the targets and
your contribution thereto.




2.4 U Faw 2.2 § Sfeatad aedi & Hed § sl @ At fo § |
FHUT 3 AT BN U H § A A AT Al BiE & dl Ieerd B |

Please comments briefly on the shortfalls with reference to the targets referred to in column

2.2. Please specify the constraints, if any, in achieving the targets.

N (e 51 B e p R e o e | | )
(Officer Reported upon Signature with Date)

|- 11
PART-III :

3.0 F1 M9 AYHE BN @AY TG & Fag § U MU M g ¥ Ao @? A Ru MU W 30 & Hed

Y e, At @IS &, dl A AT H0 garg ?

Do you agree with the self appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1 below,

if any

3.1 T &R & g (e 40 Ufer)
Assessment of work output (weight age 40%b)

ot/ gademn gfuerd & foag Fréa e e RREE L I BCati
Instructions for Reviewing/ Reporting Authority piisean piiean] HATETET
Reporting Reviewing | Initial of Reviewing
Authority Authority | Authority

i) W22 % 3 few U HE @ g w5 Al A
Extent of accomplishment of work assigned
as per para 2.1

ii) 7= P H o
Quality of output

i) W7 2.6 @ AT WOl SEean/ e & w3
EZE
Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.2

Overall Grading




3.2 T O @ JeiE: e 30 Grvr
Assessment of personal attributes (weight age 30%6)

Rt/ gadterr aifeerT & fog feor Rt QT EREI LI BEAED
Instructions for Reviewing/ Reporting pubean qTfereeT | tagy
Authority Reporting Reviewing Initial of Reviewing
Authority Authority Authority
1) @ & of s
Attitude to work

i) wee e, @ AT IHEEGITET
Sense of responsibility and
imitativeness

iii) sgamr frare
Discipline & Punctuality

IV) Fae o
Communication skills

V) e WIEA 7 B H B G
Capacity to work in team spirit

Vi) 7 A | B B B e
Capacity to work in time limit

Vii) @il A aew & WY Y Aed T AT
T
Inter-personal relations including
client and customer relation

Overall Grading

3.3 U Herwdll B i qed 30 Ufiord
Assessment of functional competency (weight age 30%b)
R/ gaiterr aifeerT & fog feor Rt QT QI I &
Instructions for Reviewing/ Reporting pubean EubsEan HATETET
Authority Reporting Reviewing Initial of Reviewing
Authority Authority Authority
1) e eman

Coordination ability

i) &/ @1 g Fed FEE A7 e
Management, organization, control
and supervision of work.

i) 3Tt @1 @1 &3 | frdea, gfew,
AR, derar
Dependability, intelligence, industry,
promptness in carrying out
instructions

Overall Grading




3.4. 1-10 = o T —I1| @t 7 At

Overall grading of Part-lll on scale 1-10

afE
Grading

Reporting
Authority

ERKIC LR BPEAT
Reviewing
Authority

QAT Qe & e
Initial of Reviewing
Authority

T 3.1
Part 3.1

9T 3.2
Part 3.2

T 3.3
Part 3.3

Overall Grading

qr- 1V 1 awe wed o (Fed @1 T2)

PART-IV : General Attributes ( Weight age not applicable)

4.1 7Tl A AN dl Ader T e &
Integrity : Please comment on integrity of the officer:

4.2
FTfén/ gaiterr aifeerT & g feor Rt g aIfeEr | Qe e &
Instructions for Reviewing/ Reporting BlIBEaR Reviewing HTETeT
Authority Reporting Authority Initial of Reviewing
Authority Authority
i) m=me @ R
ii) State of Health
iii) AR UF FAreEdT e AT & AE
AR T &R BT Twrd HY ST A TITeT JEEr
ST AR 37 &1 § [ &l FATA ¢ |

Aptitude and potential please

mention about the aptitude of the

officer and areas in which he has
potential to develop alongwith
training needs.

4.3 T 70 ITET § 9feaes o=

Pen Picture in about 70 words :

R AT & =

Sign
Date :
T ¢

Place :

ature of Reporting Officer




arr-V :

ERREL

Part-V : Review

i)

QAT HHHT & L HaT &l Jaf
Length of Service under Reviewing Authority:

i)

i)

Fa1 9 A || FaiféT sAfert g @ eeye Ar A= Ui & J99 4 6y 10 =i J Fehd &2 a3
ferel FeToe edidh A1 SV 7 Hewd Tel &, A 37 WM § BT T Hiem § 0 Jediee &l s & |

| il il

Do you agree with the assessment made by the Reporting Officer with respect to the
work output and various attributes in Part-111. In case you do not agree with any of the
numerical assessment or attitudes, please record your assessment in column provided
for in that Part and initial your entries.

Yes | No |

qel PN ol Rafl § ToFa Gavor @t Swerd & ? R Sar gRT onfed e v st/ e
In case of difference of opinion details and reasons for the same may be given
remarks/observation on the Pen Picture by the Reporting Officer:

1-10 b W FWT AT
Overall Grade on scale 1-10 :

anrg
Date :

I
Place :
QAT AT & FEE
Signature of Reviewing Officer




ACCEPTANCE

o 3ma Rt sifeenrd/ gademn sifererr 2T feh U qeie de fomm P, afe @ % o faferor ug qoiddt s
e & | QT e 3 =i et 1 1-10 Fhet w7 T AT bt FH |

& T |

Do you agree with the assessment made by the Reporting officer/ Reviewing officer and
details of difference of opinion, if any, with reasons for the same. In such case,
acceptance authority will also give overall grade on scale of 1 to 10.

[ Y [ N |
TIHE ;9 T T 7
Outstanding (9) Very Good (7)
W 5 HATaaE: 3 IATATE: O
Good (5) Satisfactory (3) Unsatisfactory (0)
Date :
g qiarT &
Signature of Accepting Authority
T A A e §
Place : Name in Block Letters
fare @1 sty & 2P

Designation during the period of Report



QIRLRS

CONFIDENTIAL
At a1 A (Renr Rare ot o 7@ %)/ Name of the Ratee Officer.....vvvveeeeneee..
Hifed
RECEIPT
ALHLE. BT AT BB P 931 9 &1 T ¢ | Hatud v w G & sAr, LR fae-ag
% fg ferae, afe & a, 931 15 &A1 & o Wi e & |
A copy of the APAR received by me on.......ccccueeennne As per instructions on the subject, if |

wish to represent against the contents of the APAR, | have to do so within 15 days.

e, fomat R fordl ST 721 7, & 808
Signature of the Ratee Officer:........cccveennneen.
B S

LA, [ AFLIR. TR, FALALE. ERT Fared
Scrutinised by CAO/APAR Cell, AlIMS

e AFHLAR. T Fard e Ferd € L 3Ha A &/l & & g FEd Jea-am (sges- 1) 91 3 ©
Note: Instructions on APAR including a Time-schedule (Annexure-Ill) for preparation/completion
of actions pertaining to the same are enclosed.

k% %



(ii)

M
CONFIDENTIAL
NOTE : g@n FTE 7 rew Raa 1 oz / PLEASE DO NOT LEAVE ANY COLUMN BLANK

(ST BT ST e TR ST AT <)
(To be detached and Handed over to the Ratee Officer)

A1 A T DETA 1 SRR B v
Feeeese e T % 1A & aLELLR. & -1 B Bl TH
FET. e %1 RIS AT @ T gd &l T |
APAR in r/o Shri/Smt./MSs........coovvveviieeiiineeeeeenns grade/designation..........cc......... for the
period from.........c......... {0 JOUSUP submitted after completion of the self-Appraisal to
the Reporting officer on.........

RO ST & BTET e

Signature of Reporting Officer:.........ccccuvveeeee...

SR I Y At | L

(TTereT T ST des RO AR & A <)
(To be detached and Handed over to the Ratee Officer)

TR T T2l T oo Bl oo
Hoteeeee e T &l FAT @l ALHLAF. & FUTET ST 20 B e,
B QAE SAHI H TG S |

APAR N r/o Shri/SMt./MS...c.ccooveeeeeiiieeeeee e grade/designation................... for
the period from.................... 1o JOUU submitted after initiation to the Reviewing
Officer on...................

-10-



Annexure-|

Time schedule for preparation/completion of APAR

(Reporting year-Financial year)

S .No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all concerned (i.e. to | 31* March
officer to be reported upon where self-appraisal has to be | (This may be completed even a
given and to reporting officers where self-appraisal is not to be | week earlier)
given)
2. Submission of self-appraisal to reporting officer by officer to be 15 April
reported upon (where applicable)
3. Submission of report by reporting officer to reviewing officer 30" June
4, Report to be completed by Reviewing Officer and to be sent to | 31* July
the Chief Administrative Officer or ACR Cell or accepting
authority, wherever provided.
5. Appraisal by accepting authority, wherever provided 31" August
6. (a) Disclosure to the officer reported upon where there is no | 01* September
accepting authority
(b) Disclosure to the Officer reported upon where there is 15% September
accepting authority
7. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
8. Forwarding of representation to the competent authority
(a) Where there is no accepting authority for APAR 21 September
(b) Where there is accepting authority for APAR 06" October
9. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
10. Communication of the decision of the competent authority on | 15" November or obtaining of
the representation by the APAR Cell. decision of the competent
authority.
11. End of entire APAR process, after which the APAR will be finally | 30™ November

taken on record

-11-




(i)

(ii)

Annexure-l|

e HRESET Fedin RUE B MEE I8 § W [ & 94 7 R

Guidelines regarding filling up of APAR with numerical grading

i FRMES i RUE & Al @ 98 J99 o g0 AGgHgdd Ud A F 90
AT |

The Columns in the APAR should be filled with due care and attention and after
devoting adequate time.

THT 319N &l A & (B IUArd a1 AraAaishi & T @Y A ard J907 1) % 8u S|
ATl e TS 191 2 B AHSNT & FHEAD B AR i g e w9 AR A
RN AU 37 Eid 4T T 9-10 & FaAIH U &l @M & B MuEd & [dHide &
TC WA ®Y F AT & @ A | A2 1-2 7 9-10 H 4T AW &1 FYT & & &l &
e T U= U 91 I1d ¥ a7 39 RUfd § r9 aaqe @l Sasdedr © | R sifeerl 3w
T ATIBHT AU TG BM B ATl ASfal ATIBET Pl ATAD GHATAT BT TEAT Dl
ST § T g A i = E |

It is expected that any grading of 1 or 2 (against work output or attributes or overall
grade) would be adequately justified in the pen-picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respected to specific
accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence
the need to justify them. In awarding a numerical grade the reporting and reviewing
authorities should rate the officer against a larger population of his/her peers that may
currently working under them.

(iii) =M HEAMOTEA qwiied RUe § 8 3iF 10 & a9/ & T2 & ‘TG A A 3

UAICl/JAIEE B & 398 H AUl JUHT & (g 72 9 331 S |
APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

(iv) affes HrAToIET JeoidT R § 6 3IF 8 & 4/ & 2 &I “dgd 3fel 41 AT 3

(v)

3% foTT gTediss 7 fear S |
APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

aMMes HRMWEET qoied RUE § 4 A7 6 & a9/ & T2 B W1 A4 AT A 396
foTq aTeich 5 feam S |

APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

(vi) A HRITIET Jedid RUE H 4 ¥ /g [T A el T2 B0 SR FHT AT |

APARs graded below 4 will be given a score of zero.
-12-



