ALL INDIA INSTITUTE OF MEDICAL SCIENCES
ANSARI NAGAR, NEW DELHI — 110029

F.No.Estate/7-43/2015. Dated:y § Nyy (22
OFFICE MEMORANDUM =

Subject: Request for Allotment of accommodation under Essential Category.

It has been decided in the House Allotment Advisory Committee to
revise the essential category slots for the purpose of house allotment,

You are kindly requested to pursue the essential Category slot for your
department/centre and give comments for addition or deletion of slots for the
personnel falling in the category. The current list is attached along-with.

Further, it is also informed that as per essential category guidelines, no
such staff working in shift duty is eligible for essential category
accommodation.

A quick response by 30" November 2022 is desired. In the event of no
response, already available slots for the department/centre will be treated as
final.

Thanking you,
L
AN
(Shiv Shankar Singh)
Asstt Admin Officer (Estate)

Distributions:-
1. Director
All the Chief of the Centre
Additional Director (Admin)
All Head of the Departments
Deputy Secretary, AlIMS, New Delhi
Professor In charge Computer Facility with the request to upload the
same on AlIMS website.
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All India Insti’tote of Medical Sciences, New Delhi

Minutes of meetings of subcommiittee of HACE for reviewing quidelines for pasts to

be declared essential for purposes of allotment of accommodation and to r'e\riev.r_tl'ne

present list of essential posts

~The fi rst meetmg of the subcommittee was held on 04.01. 2017, In this mcetmg the existing

quidelines were rewewed and an assessment was made of the exnstlng pO"tS declared as
essentlal The. -next meetlng_ was held.on 10.01:2017 and after reviewing the posts categorized
as essential for purposes of house allotment, it was decided to request various Administrative
Heads to provide information/clarification regarding " the essential posts under their
administrative charge. These letters were :ssued on 16.01.2017 (coples em:losed) and the final
‘‘meeting of the subcommlttee was held on’ 10 02 2017, The guudelmes were reviewed once
again and fi nalrzed and s0 also the changes in the llst of posts declared as essential were
_f‘nallzed The attendees at these meetmgs were most of the members of the sub-commlttee Dr:
e Ajoy Roy Choudhury was co—opted for. the f‘ rst 1wo meehng as Dr V.K. Mohan was on vacation
"(aﬁgnﬁandgéﬁhéé%“ﬁr@@gnﬁéhh d§f‘edl The changes in the llst and gmdellnes are as
follows R Tan o IR

.~_L,,

' 1.' A sentence was, added in the guldehnes tha» the oontact del:auls and telephone number of a‘I

the, essentlal staff who are allotted aocommodatlon .must be made avallable on the AHMS s

'website SO that they may contacted at any time. .No other changes were made The rewsed
'gu:delmes are enclbsed as%ﬁhexﬁré‘i \
. 2.7The post of P& PRO should not be consxdered essential.
' 3: .The post of Estate Manager has been desngnated as AO (l'state) and this should be changed
" inthelist. © :
4. Al posts of AE, JE (Ci vll) should be merged to prowde for 9 posts in total as essental
S:mllarly for AE, JE (Elect/AC/T elephone) all posts should be merged to provide for a tatal of
10 posts as: essent!al Supenntendmg Engineer would decrde based on functlonal needs tne
AE/JE to be allotted accommodation on essential basis from among these posts,
. 5. The post of Transport Supervusor should be modlf“ ed to Transport Supervisor/Senior Dnver
worklng ln supervlsory role _
6. Under Finance division the;entry should be mor;nﬂed to Senldr Financial Adwsor/ﬁna; icl al

Advisar, . . . v S C Q |
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7. The physiotherapy post unfler PMR should no longer will be considered as essertial Refor
- ‘reply of Prof U. Singh). .
8. Under the category of Pharmacy the post of Chiel/HOD and Pharm acist should no |'1rq=| i
. considered as essential (Refer reply of Medical Superintendent).
9. Under Computer Facility the post should be changed to Senior Programmer/Programmer
and the number should be increased to twio, ,

10.Under the Examination section one post of -office attendant should be considered as
‘essential (Refer Deari Examanatmns letter). |

: me nnal gunaellnes and essentlal llSt of declared posts under e.,senual category are attached
' (Annexures’ianqu) TR liamened ol |

T \/w»h e .
. }.Df SS Kale i -"".'-{;i,:"‘-j'.".-DrV K Mohan DrA]oy Roy‘ hOthury

! (Neurosurgery) : _ bt "'(Anaesthesiology) (CDER)

i "}* 'Dr Paryeen Vashlsht

w!?—_
Dr Peush ahm _
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Annexure T

Guidelines for decla ration of the post under Essentral Category reviewed !
and reconmmended by HAC in i ts meeting held on 23" May, 2™ June & ‘
14"June, 2011. l

Reviewed again in meetings held on 4 January 10 January and 10 February
2017 : , . |

1. _All faculty members and resident doctors are to be treated as essential as their |
S€ivives are necessary ror patrent care research and teachrng at AHlVS

2. The followmg criteria are to be f ulfi lled Before a staff po_srtron is declared as
essentral ' o M b e ' ' ‘

The serwces of the staff member workrng on the post are requrred frequently
outslde hls/her usual workrng hou 3

\/’ b The Functromng,of:the Instrtute"wrll be senously affected if the serwces of the '
| aﬁ’ members aré not rmmedrately avarlable at any trme of day or nrght : /

1ot be undertakelp:by another.staﬁ‘ member who is already
Gdation ts e%ss""h tego’ry R

ady provided, more(posts should be declarecl 5
t he Ctual demandrs ' NI

4 W . :requrred outsrde her/hrs usual workrng hours frequently The log book ar. 6}..h€f'. i
e ..}wntten FE\,QI'd must be submrtted i -""""""'*";""‘ 3 : o

' u The way in whrch the semces of the Instrtute would be serlously aﬁfected |f
the staff member rs not rmmedrately avarlable 5 1 : .

: */m Any post whrch entarls shift duties should ot be consrdered in the “Essentral :
Category” Thrs rule should be applred to fresh requests as well as to alreadv 5
exrstrng posts declared “Essentral” : : _ LA

iv. The allotment of a house in Essentral Category wrll be co- termmus with the ‘

post, i.e. if-any employee who has been allotted accommodation under
-Essential Category, Is transferred to a non-essential post prior to completing

W S e f ive yeaus in.the “Essentral ,po ,t she/he will have to vacate the :
W’l}t

-.H

k: lwr. PR TMER
. ' ((‘{a«lwl:?’ :
. ; "

X Tha_t-m the previous six months the serwces of the staff members were s o



. available preferably on the ALIMS website.so that they can be contacted .

!

-

accommodation within two months of transfer. This should be mentioned in
the letter of allotment as well as a separale letter menticning this provision
should be sent to the head of the concerned department/section with clear
responsibility of informing the Estate Section in case the aliottee is transferred
pricr to completing five years in a post declared “Essential”. A copy of the
letter may also be sent to the Establishment Section/Chief Administrative
Officer to enable them to keep this in mind while proposing transfers of
various employees.

L

. No additional administrative post should be declared essential.

. These guidelines should be reviewed after five years and no posts sheuld be
considered for declaration in the “Essential”.category for a period of five years
except those that are created in relation to a new centre or facility. ‘

. If any employee superannuates or is reiieved of the “Essential” post then if under -
these guidelines the post is no longer considered “Essential” no fresh allotment
. ‘may be made. . SR Yoanvockng I 5 I :

. .All Essential Cafeédry staff/contact details/telephone numbers should be made

“Wwhenever requiired, - . 1. T e I
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& List of “Essential” posts for purposes of allotment of secommodation
SN | Department Post | Neoofposts
o ;
._.’.'-...-. i osege e s AII membu.~. of the teaching fucully
s Admmlslratlon ' qu__ly Direclor (Admnﬁ’lstmnon) 1;,; T  one
Personal staff of Directot/Dean/DDA! | One ea ach (Two for
Senior FA/Medical Supdt (Main Director oflice)
Hospital)/Chiefs of Centre (personal staff ;
o .|.includes S, PA, Steno, Driver, Attendant) |
- Chief Admn. Officer s One
Senior Admin Officer/Admin Officer | 1 cach AIIMS,
: : B Centres & Hosp.
- Security Officer Two_~ P
/7 " | AO (Estate) ' e {One = ———
b HC/UD/LDC (Establishment) One
Hosp. Administration (Head ClerUUDC/LDC) One B
Estate Section (Head Clerk/UDC/LDC) One ¥
General Section (Steno/UDC/LDC) i P ORE, n
. : { Security-cum-fire guard Five
3 Academic Section | Registrar (Academxc) ) ' One .
| 4. | Finance Division | Sr. FA/FA = One 1t A
j S ‘ { HC/UDC/LDC (Cash-LTC- TA/DA) .+ | One _E
HC/UDC/LDC (Budget) One L
| HC/ UDC/LDC (Audxt Sectlon Groug A&B) |One i
Cashjer .* One
5 ‘Examination - Exammatlon Secno.l (LDC) t ¥, One
Section. .- ; : 4 : S
’ : Office Attdt i , One AN
6. Engineering Superintending Engrineer .. |One
B ", + | Exec. Engineer (Civil). - .. = | One
; I : * | Exec. Engineer (Elect) ~ : AR [/ S N
: AE/E (Civil) mcludmgalllocatlons ~ | Nine S il
AE/E (Elect/A.C/Tele) mcludmg all locations | Ten . .. _
| Sewerman SRS P
| Carpenter Lo JiOner
| Electrician/Wireman/Asstt. Wirernan Six B
‘| A/C Technician One
Plumber/Fitter o\ Three
‘Tractor driver ' ) ] One Lot}
.| Pump operator S S e . 5. L
7. | Blood Bank Blood Transfusion Officer . . v One (Main Hospital
: i Blood Bank)
"Blood Transfusion Techmcmn' ‘ w.,'..- One each for Main -
| ' hospital, CTVS and
___|'Frauma Centre
8.. |CTVS: . L-Perfusionists” S el e
9. | Lab. Medicine | Biochemist . g - |onen j \
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Biochemistry Tech. o Two i)
Hematology Tech.  |Two
Microbiology Tech. T (Twe T
10. | IRCII Hospital Attdt. " [ One i
Medical oncology | Lab, Technjcian - One f
|| Onco-Anesthesia | Technician One
Radiotherapy | Technician - | One
11. | Anatomy Lab. Technician | One
12. | Neurology Lab. Technician T Tone
13. | Neurosurgery . Lab. Technician B 1one
| 14. | Pathology Lab, Assistant | Opre
- [15. | EyeBank Lab. Staff” One
1 . .| (DrR.P.Centre) :
16. | Nephrology Lab. Staff (Dmlysns& Renal Unit) One .
17. .| Casualty Lab. Attdt. One
{ 18. | Forensic medicine | Morgue Attdt. Two )
- 119, | Trauma Centre Morgue Attdt . One T
g Bl Radlodlagnosxs | Radiographers = - = | for each centre,
2 Il M SRR 2 for AIIMS & 1
I __-| Sr. Technical Officer . | One F AR 4
54 ) MRIFac:hty - | Radiographer - ; One :
2122, % Stores ¢ B 'St01e Keeper "Dne each for AJIMS,
i Rl X e iy S " | ENC/RPC& IRCH
T ; Store_.Keepel Deptt Of Anaesthes:ology One -
- | Store Keeper,'Store Section (CSD) . ! One ‘
DS 'TransportsUpgrvnso:/&emor drwer in -~ . -|-One each for AlIMS,
i £ e ~: | RPC & Main
¢S s ] oy | Hospital * -
. | Driver . > 4 ,AIIMS < | Twois 5
T D RS I X | § centres One each A
- | National Eye Bank One -
- {CCM b 7ot One
| DDA’s office- . One .
< A ot s o | Trapsportdffice o T -y One - '
[24., | Nursing Deptt. | Nursing Superintendent One each for AJIM‘"
i s B S R e ‘ __" | and Centres
|25, .| Telephone | Telephone Operator Two .
| Exchanige T - gt
* s+ . - . Lineman (Telephones) Two
.| 26. | Sanitation Div. --| Sr. Sanitation Officer One
- }22. | O.T. Staff | | TA/Tech.OT/OTA Hospital: 23
) e 5
; aiiill 4 i ]
27.- | C.S.S.D CSSD Gr. | -
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Boiler Operator

Boiler Mechanic

28. | Library Chief of Library

Librarian Gr. 11/11] . One |
29. | Computer Facility | Sr. Programmer/Programmer [ Two o
30. | Manifold Manifold operator e T
31. [Cafeteria | Cafeteria (Super vlsor/LD() s | SN
Bearer | Three -
32, | Kitchen Head Cook One |
: Cook gunrens e _—
; ’ Bearer | Two 9
33. | Experimental Sr. Veterinary Officer One
Anima). Facility : i

The posts havmg shift-wise duty will not be taken into conmderanon for allotment on Essential

Basis as per the new guidelines.

|

The posts which are created for Centres the norms will automatlcally be apphcab]e in respect of

Centres to be created in future
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