ALL INDIA INSTITUTE OF MEDICAL SCIENCES
Y TR, 78 el -110029
Ansari Nagar, New Delhi-110029

e e e fufe (@ .a.m.)
Annual Performance Assessment Report (APAR)

Fie AT B / aega ud g [ Semsgan/ St Far e

Junior Engineer Civil / AC & Elect. / Hort. Section (Engineering Services Department)

T /\W/@U%’ :

Department/ Section/Unit :
e, 7 e (oTET @l arary
Period of Assessment from to

- Epicauc i)
PART-I PERSONAL DATA

(e [ faram / @t 7 JaEred 99 AERT SR I A, ST SR §
P AferemrT 33 Tated Purerds Al T Ui &)

(To be filled by the Administrative section concerned of the Ministry/Department/ Office,
in its absence, Reporting officer to get it from officer reported upon)

1.1 R & T TF 96T ¢
Name of officer & present designation :

1.2 Tar § &Evew & aerg:

Date of Joining the Service :

1.3 == faftn
Date of Birth :

1.4 3oe T2 § emar g & e

Date of continuous appointment to present grade :

Date Grade

1.5 gE ve R 37 W TR & avd:

Present post and date of posting thereto :




1.6 =38 i s 2 &1 s

22l & B

Period of discontinuity from duty :

1.7 e ud sgeeiies H99T e

Academic and Professional Qualifications:

1.8 o e/ e uisremn/ gavaar qega 4
Inland/Foreign Training/Refresher Courses undertaken
and Professional qualification attained :

1.9 Igfaa i / seggfad senta / 3w fosr ao/a /. T s 82 |

On account of Leave:

TG BT I59d/ 3T TLHN BT & B

On account of /Training other official Assignments

Whether Belong to SC/ST/OBC/PH Community?

1.10 =R Mt o Baror/ Femdy/ 9 6l TS TR e ‘

Fellowship/Membership of Professional Bodies/ :

Departmental Exam qualified

1.11 I @ a09 + F¥ I

Pay in the pay band + Grade Pay

1.12 HIEHE % ardd & TS0 F> AT 356! T4 l qa:

(@t ATt @ e @)

Registration No. of Council of Architecture :
and date upto which it is valid (applicable in case of Architects only)

1.13  FIET, Gt qun =iemndd:

Reporting, Reviewing and Accepting Authorities:

frarfd & I
Channel of Reporting

T AT qeTH

Name and Designation Period covered in the year

ey R PEa]
Reporting Authority

QT T

Revewing Authority

Accepting Authority




qr- 10 S @ At e
PART-I11 : Brief description of assignments :

2.1

RO et & SR oy TT &t T SUTAte™l &1 AR foavor @R 100 g § © Ed Ay Ty fafiee @t & s
fopar ST |

Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to your during the period in about 100 words.

2.2

[T U &5 AR BRI AT Ui B g% 6 T, R 3w &A1 a9 ¢ |
Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

2.3

FAT I AT/ ArEHl TRl 7 (8 H 10) T NAMHAT & AW W/ FEd & AJHEH 4) Fie A9 e Faiia

fe T o S R el & HAY H ST SUAieHdl 1 I B |

Please specify the quantitative/physical/objectives (8 to 10 items priority-wise/in order of
importance) that were set for you and your achievements against each targets.,

T SR
Targets : Achievements :

2.4

FuAT & 2.2 ¥ Sfednad @edi/ Igd @ HeY SO SuteEl u Ater feuq £ |
FUAT 3 @Al AT 39 ANEH & Had § Ieeradid suareadr &l f&aavo & |
Please comment briefly on your achievements with reference to targets/objectives referred to in

column 2.2. Please also indicate significantly higher achievements in relation to the targets and
your contribution thereto.




2.5 FHum Fd 2.2 § Sfearad @edl & F29 7 Sl 9 Hera o g |
O 3 @l BN U &7 § A ATl Arensti A Hig &l d ot B |
Please comments briefly on the shortfalls with reference to the targets referred to in column
2.2. Please specify the constraints, if any, in achieving the targets.

2.6 wwmwﬁmwwﬁm%aﬁﬁm@qﬁwaﬁ@wmaﬁ

Have you filed your immovable property return as due. If yes, please mention
Yes | No |

(Ruretem e & sxaey AT arrg)

(Officer Reported upon Signature with Date)
qrT- 1 :

PART-III :

3.0 &1 AU AU ENT @l AT IUARHD & H99 § B T = JA@ET § FeAd ¢? A9 8T MY W 3.1 & HeH
Y 3EAN, A1 B 2, B JM AT BT g ?
Do you agree with the self appraisal of the officer with regard to targets and

achievements. Indicate reasons and extent of disagreement with reference to 3.1 below,
if any

3.1 79 & & giET: (e 40 ufer)
Assessment of work output (weight age 40%0)

Fraif/ gtam i & forg e Fraife T T T &
Instructions for Reviewing/ Reporting Authority gTfereeTa EubsEan AT
Reporting Reviewing | Initial of Reviewing
Authority Authority | Authority

) 2.2 % I T T B g A A
Extent of accomplishment of work assigned
as per para 2.1

i) T HR &1 o
Quiality of output




i) T 2.6 & AW ST SATE B B I
EZE

Accomplishment of exceptional

work/unforeseen tasks performed as per

para 2.2

T AT
Overall Grading

3.2 TEfeT o @ feid: ¥ 30 Ufderd
Assessment of personal attributes (weight age 30%)

frarfén/ gadterr ufeenrt & forg fdar frarfé
Instructions for Reviewing/ Reporting pubean
Authority Reporting
Authority

RRREU
TIferre

Reviewing
Authority

Qe T &
Initial of Reviewing
Authority

i) ®d & gfy siwshr
Attitude to work

i) & 9o, @ A UG
Sense of responsibility and
initativeness

iii) sgamr fare
Discipline & Punctuality

IV) 5ame Hior
Communication skills

V) ANEE E H B E
Capacity to work in team spirit

Vi) 79 A § 1 B B e
Capacity to work in time limit

Vii) &l A TeE &A1Y FaY Afed W Sl
HqaY
Inter-personal relations including
client and customer relation

Overall Grading

3.3 U Herwdl 1 el e 30 IRiord

Assessment of functional competency (weight age 30%)

Rt/ gttem oifder & forg fEa frarfé
Instructions for Reviewing/ Reporting ElIBEan
Authority Reporting
Authority

ERRiGR
ElBEIk)
Reviewing
Authority

QTE et & e
Initial of Reviewing
Authority

1) @ & & ¥ /Tt afeanst [iEar A
HREATHT &l AN AT I GAET ST H AN &7
%1 Ara
Knowledge of Rules/ Regulations/
Procedures/ Specifications and
Codes in the area of function and
ability to apply them effectively.




i) I g A, AN, A A & 0l
wqT faEom @l araer
Planning & Design, estimation,
drawing sketching and detailing
ability.

iii) =, sfaRed uiamentya 7t @1 faserao
(argT RIS 9 @ )
Analysis of Rates, extra substituted
items
(N.A. for Architectural Assistants)

IV) 72 et
Coordination ability

V) & A YgEd A MEE d wider

(AT TRIEh 97 @A)

Management, organization, control

and supervision of work.

(N.A. for Architectural Assistants)

Vi) sl @ ang @ & frde, glea,
R em AT, derdr

Dependability, intelligence, industry,

promptness in carrying out
instructions

Overall Grading

1-10 =t 9 91 = 7 79 AfE

Overall grading of Part-lll on scale 1-10

BIES
Grading

Reporting
Authority

qTET e
Reviewing
Authority

QAT e & e
Initial of Reviewing
Authority

9T 3.1
Part 3.1

9T 3.2
Part 3.2

T 3.3
Part 3.3

Overall Grading

a- 1V : A F& = 0 (e AT )

PART-1V : General Attributes ( Weight age not applicable)

4.1 #@Fw:  FAE AU B AAMR T T &
Integrity : Please comment on integrity of the officer:




4.2

Feafén gt aifeeT & ferg Fean R AT i | e e

Instructions for Reviewing/ Reporting BlIBEaN Reviewing ST

Authority Reporting Authority Initial of Reviewing
Authority Authority

i) =m @ R
ii) State of Health

iii) ST Ud J9Teaan Fun A # At
AT T AT B I@rT B ST IO UfTe Haer
TETT HTed 39 & § I Bl FHTA % |
Aptitude and potential please
mention about the aptitude of the
officer and areas in which he has
potential to develop alongwith
training needs.

4.3 T 70 91T § onfeees fom
Pen Picture in about 70 words :

10 CAVARR S b
PART-V: REVIEW
i) Qe e & T AT H SEr

Length of Service under Reviewing Authority :

RO ST & axer
Signature of Reporting Officer

o

SIEEE)
Date :
LIE
Place :

i) @ s an | ROfT AT 2R &R Heeye AR G O & HaY H [T T = IgeEied 3 FeAd &2 A A

fepeel HeaTer o A gftedhioT ¥ Heud 78 &, T T |
= —

el

§ fu T e § O i @l I w |

Do you agree with the assessment made by the Reporting Officer with respect to the
work output and various attributes in Part-111. In case you do not agree with any of the
numerical assessment or attitudes, please record your assessment in column provided
for in that Part and initial your entries.

| Yes |

No

-7-




iii) 7 fytam @1 Rafa § qoaer fgavo & Swrg &2 RaféT s gr nfee e @ sifigfamn/ oo
iv) In case of difference of opinion details and reasons for the same may be given
remarks/observation on the Pen Picture by the Reporting Officer :

V) 1-10 et 97 79T AT
Overall Grade on scale 1-10 :

RO BT & BT e
Signature of Reviewing Officer
31535 AR




Sl
ACCEPTANCE

a1 3ma Rt sfuenrd/ qadteamn siererT gr by T qwie qon frar i, afe @ ® dr faferor v aogad s
e & | QT e 3 Fpie et 1 1-10 Fhet w7 T A bt w0 |

L& [ =& |

Do you agree with the assessment made by the Reporting officer/ Reviewing officer and
details of difference of opinion, if any, with reasons for the same. In such case,
acceptance authority will also give overall grade on scale of 1 to 10.

[ Vs | No |
TFE 9 FEA A\ 7 3@ 5
Outstanding (9) Very Good (7) Good (5)
HeATa: 3 FHATID: 0
Satisfactory (3) Unsatisfactory (0)
i el Wereari & ee
Date : Signature of Accepting Authority
ESIE] A T e
Place : Name in Block Letters
RO @1 sty & 3R

Designation during the period of Report



QIRLRS

CONFIDENTIAL
Aty o1 A (Rrer fare fordl s 721 %)/ Name of the Ratee Officer

e

RECEIPT

e veveerenennenenrenens F1 931 T 21 T 2 | FA A W el & gAr, anaLR.a iae-ag
% foreg ufoaes, afe & @, 931 15 T & iw wga &9 & |

A copy of the APAR received by me on..................... As per instructions on the subject, if |
wish to represent against the contents of the APAR, | have to do so within 15 days.

Aferenrdy, Forant RO fordl ST 2T 7, & 8,

Signature of the Ratee Officer:........ccoceeeeunneeen.
M

YOLHA. [ A TR, AALALA. BT Fdied
Scrutinised by CAO/APAR Cell, AIIMS

e AFHLAR. 7 Fard e Ferd € L 3Ha A & /IRyl & & g Fed Jea-am (sges- 1) 91 3 © |
Note: Instructions on APAR including a Time-schedule (Annexure-Ill) for preparation/completion

of actions pertaining to the same are enclosed.

* k%

-10-



M
CONFIDENTIAL
NOTE : g@n FE 97 rew Raa 1 oz / PLEASE DO NOT LEAVE ANY COLUMN BLANK

(ST BT ST e TR ST AT <)
(To be detached and Handed over to the Ratee Officer)

(i) =/ A G DS | A @
............................................ Hetrrereeesresneeseesnenns O @1 A & ALY, & -7
DI B HTBT T Bl P SAteenril &l 9= @l T |
APAR in r/o Shri/Smt./MSs........coovvvevveeiiiieeeereeenns grade/designation..........cc.......... for the
period from.........c......... | o JOURURR submitted after completion of the self-Appraisal to
the Reporting officer on.........

PO SR & B e,
Signature of Reporting Officer:.........ccccuvveeee....
S I A e 1 A
Name & Rank/Designation:........ccccccceevereennennne
(TTereT T ST des RO AR & A <)
(To be detached and Handed over to the Ratee Officer)

(i) = A T DETARC | R 1 RS
Hoteeeee e T &l FAT @l ALHLAF. & FUTET ST 20 B e,
B A AHI H TG S |
APAR N r/o Shri/SMt./MS...c.ccooveeeeeiiieeeeee e grade/designation................... for
the period from................... 1o JUUU submitted after initiation to the Reviewing
Officer on...................

Rt L 2 R s 1 TP
Signature of Reviewing Officer:.........cccceeeene.
TH TG TZ/ T i e
Name & Rank/Designation:.........cccccecuvevveennenns

-11-



Annexure-I|

Time schedule for preparation/completion of APAR

(Reporting year-Financial year)

S .No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all concerned (i.e. to | 31* March
officer to be reported upon where self-appraisal has to be | (This may be completed even a
given and to reporting officers where self-appraisal is not to be | week earlier)
given)
2. Submission of self-appraisal to reporting officer by officer to be 15 April
reported upon (where applicable)
3. Submission of report by reporting officer to reviewing officer 30" June
4, Report to be completed by Reviewing Officer and to be sent to | 31* July
the Chief Administrative Officer or ACR Cell or accepting
authority, wherever provided.
5. Appraisal by accepting authority, wherever provided 31" August
6. (a) Disclosure to the officer reported upon where there is no | 01* September
accepting authority
(b) Disclosure to the Officer reported upon where there is 15% September
accepting authority
7. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
8. Forwarding of representation to the competent authority
(a) Where there is no accepting authority for APAR 21 September
(b) Where there is accepting authority for APAR 06" October
9. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
10. Communication of the decision of the competent authority on | 15" November or obtaining of
the representation by the APAR Cell. decision of the competent
authority.
11. End of entire APAR process, after which the APAR will be finally | 30™ November

taken on record

-12-




(i)

(ii)

Annexure-l|

e HRESET Fedind RUE Bl MEE I8 § W [ & 94 § Ry

Guidelines regarding filling up of APAR with numerical grading

i FRMES e RUE & Al @ 98 J99 o §¢ AagHgdd Ud A H 9
AT |

The Columns in the APAR should be filled with due care and attention and after
devoting adequate time.

THT 309N &1 A & (B IUArRA a1 Araaishi & F99 U A ard J907 1) {6 &u A
el e TS 181 2 B AHSNT & SHEAD B [ Hid gU g =Y § = A
RN AU 37 2 4T A8 9-10 & FAIH U= &l @M & B MR &l [FHee &
TC WA ®Y F AT S8 A T2 1-2 A7 9-10 H 8T AW @ FHGT FH & Bl ©
afe I 2 fiu ff A ® a1 27 Rafa § @ror gam & smagadar 21 Rufdh s o
T ATIBHT AU TG BM B ATl ASfEl ATIBRET Bl ATAAD GHATAT DI TEAT Dl
S ¥ T g & s A |

It is expected that any grading of 1 or 2 (against work output or attributes or overall
grade) would be adequately justified in the pen-picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respected to specific
accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence
the need to justify them. In awarding a numerical grade the reporting and reviewing
authorities should rate the officer against a larger population of his/her peers that may
currently working under them.

(iii) =M HRAMTIEA qeaie Rae § 8 3iF 10 & 9/ & T2 & ‘T AT A AW

UAICl/JAIEE B & 398 H AUl JUHT & (g 72 9 331 S |
APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

(iv) affes HrToIET JeieT R § 6 3IF 8 & 4/ & 2 &1 “dagd sfel AWl e 3R

(v)

3% foTT gTediss 7 e e |
APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

aMes HRMWEET qoied RUE § & A7 6 & a9/ & T2 B W0 A9 AT A 396
foru graies 5 fear S |

APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

(vi) e BRIMwIET e FUe | 4 7 A" U S ard T2 @l ST AHT S |

APARs graded below 4 will be given a score of zero.

-13-



