ALL INDIA INSTITUTE OF MEDICAL SCIENCES
S TR, 78 Rl -110020
Ansari Nagar, New Delhi-110029
aiien e g Fare (anf.ai.)
Annual Performance Assessment Report (APAR)
I foftesr 7t 17 @ = ST aRet/ @ et/ U uReR / AR aRet g = ok @ fg
For Group ‘C’ Non Clerical Staff and Hospital Attendant / Sanitary Attendant /
Animal House Attendant / Morgue Attendant / Security Staff etc.

ferwmT/ s /s
Department/ Section/Unit :

Period of Assessment from to

- Epicsuc i
PART-I PERSONAL DATA

(v fawm/ Fried 7 Hatd 9ot STERT ERT W S, 39T SAganatd §
(To be filled by the Administrative section concerned of the Ministry/Department/
Office, in its absence, Reporting officer to get it from officer reported upon)

1.1 &Hai &1 99 Td e T :

Name of the employee
& present designation :

1.2 #a1 ¥ e & anr:
Date of Joining the Service :

1.3 &= ffn
Date of Birth :

1.4 W = & amar Frgfe & arirg i Tz
Date of continuous appointment to present grade : | Date Grade

1.5 g 18 3R 39 T Tl @l dnrg:
Present post and date of posting thereto :

1.6 =g 7 i v @l Fam: B2 & B

Period of discontinuity from duty : On account of Leave:




TR T IE9A/ 31T THT BEl & B
On account of /Training other official Assignments

1.7 e Ug e HEeT SR
Academic and Professional Qualifications:

1.8 g Sfe / A SIetonfa / 30 Ros ael/af T e 87 | |
Whether Belong to SC/ST/OBC/PH Community?

1.9 g 9@ Fa9 + &BF I
Pay in the pay band + Grade Pay

1.10 Ruifém, qaiiem qun =endd:

Reporting, Reviewing and Accepting Authorities :

fraiten/ e A 3T TET™ e &1 st

Channel of Reporting Name and Designation | Period covered in the year

Rt aifeeery
Reporting Authority

G TET arereT T
Revewing Authority

Accepting Authority

(=7 wAfererd gm e A1 e Ui fordl T %)
(To be filled in by the Officer reported upon)
(o ufafteat o 7 9Bl ARl @l ANYES IE o)
(Please read carefully the instruction before filling the entries)

1 edadn & At faaro
Brief description of duties




2. e, £ A % & a9/ 37afs & SR 3% 217 fohT T B o1 A Ar-gaq (fean S arr ar-gad 100 = 7
3Hfereh)
Brief resume of the work done by you during the year/period from.........cccceeevveriveviinennnns
1 o JOR (The resume to be furnished should be limited to 100 words)

3. (&% & A & SR = AR fha1 T & 1 IS &1 e e |
During the assessment period, total number of disposal of dak and work done details.

4. 9% HEFT TEW & & SN Afdd A/ EEEl H B JEl
During the assigning the post, total number of pending cases/files.

5. foxir ad & 37d ¥ @ifad wigdl/qwai d ga F@
Total number of cases/files pending during the financial year.

6. P gram =% & fog @
Applicable for security staff only

6.1 @ YEHNl AEHAA 99 & ST el & qed [ © | & -
Have the incumbent has followed the uniform during Ves No
the duty hour in the assessing year

6.2 F TN & [T HEAEY § 35 UeEd I g § . -

At 2, a1 U TAE faw F vl % | =
Have any complaint received against the incumbent during the
duty hour, if so, please specify the action taken for the same ves “




AT — 8 - FUE fora ard el gRT Jedidn

Aferenrdy, Forant R fordl A 2, @t e

Signature of the Officer reported upon

=7 /Place:-
e /Date:-

Part —3 - Assessment by the Reporting Officer

(e gfafteat woe § U fRom- FEA @l eayda® 9e )
(Please read carefully the guideline before filling the entries)

1. =m0 ues /R & feg sifess AT & S arfen o7 o6 1 3 10 9% W @ 2 T B 1 @ aed e I A

AT 10 & AT T TS A E |

Numerical grading to be awarded for each of the attributes by the reporting authority
which should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.
() P fHoATEs @1 Jeeiee ( 39 @2 & a7 40% &Fl)

(A) Assessment of work output (weightage to this Section would be 40%)

#4 4./ S. No. / faamm/Descriptions i e arer stferebrit Tl ST g THIET SATEDT T
ERRE RO E e gt I (A | e
Grades by Reporting | #aw 2 ¥ #eud & Initial of
authority %) Reviewing
Revised Grades Authority
by Reviewing
Authority (if
doesn’t agree
with col.2)
1 2 3 4

i) aeMEE @ A Gl & FAT S
FE B P B

i) Accomplishment of planned
work/work allotted as per subjects
allotted

ii) @1 T o
ii)Quality of work

iv) @ T amrr, Jd: FeiRa el dn aret
TS &l T,

iv) Proficiency in work, namely
maintenance of prescribed

And charts etc.

& foares o7 w AT (%A 17 iv)
Overall Grading on Work Output (Total
[1toiv])




(=) Fafera qor fasradr & qeie ( 39 @< @& dvsiE 40% &)
(B) Assessment of personal attributes ( weghtage to this section world be 30%)

& 4./ S. No. / faawo/Descriptions

fare fermam
aret e
E1T fean
T=

Grades by
Reporting
authority

AT AT ET fem Hontea
T (afe 7MY 2 F Fed TR 2)
Revised Grades by
Reviewing Authority (if
doesn’t agree with col.2)

AT SAeTHT H
STEITET

Initial of
Reviewing
Authority

i) w1 & ufer gl o
i) Attitude to work

i) SaAETRdE @ ra
ii) Sense of responsibility

iii) ST TG T
iii) Maintenance of discipline

iv) T e
iv) Communication skills

v) faseuones area
v ) Analytical ability

vi) 39 ¥ & F A A
vi) Ability to work in team

vii ) T F aIe B ol AR
vii ) Ability to meet deadline

viii) sdatETs FaY

viii) Inter personal relations

AT o1/ FISTI w A AT
Overall Grading on ‘Personal Attributes’
(Total {I to viii})

() T ST T i ( 39 @ H aTeie 30% EFT)
(C) Assessment of functional competency (weightage to this section would be 30%)

%7 4./ S. No. / fraro/Descriptions Fare fera T AUHNT BN A AN | A st @
ard A | T2 (Al oM 2 F geRd T E) | S
g fear T | Revised Grades by Initial of
= Reviewing Authority (if Reviewing
Grades by | goesn’t agree with col.2) | Authority
Reporting
authority

i) TE &l A

i ) Coordination ability

i) w=w

ii) Initiative

TS &l I T AT (A 17 iv)/4
Overall Grading on ‘Functional
Competency (Total {l to iv}4)

Rupht 1w afEw, Feifa & T TR & A § aad & I0% TE & AIE 9 & I 97 AT an

Note :

-5-

The overall grading will be based on addition of the mean value of each group of
indication in proportion to weightage assigned.




7w /GENERAL
T — 4 / Part-4
1. o9 & Ay 59 (et Fe @r] )
FHUAT ST Sl AU T U8 Bl ATIAT AT 0! Tl & Ui SAelaad T 2o & |
Relations with the public (wherever applicable)
Please comment on the officer’s accessibility to the public and responsiveness to their needs.

2. ufSre (FHuan S BT AT B & § AT A &g s & 3tz 7 fore & e §)
Training (Please give recommendations for training with a view to future improving the
effectiveness and capabilities of the officer)

3. e @ Rl
State of Health

4. FAareT (FUA AHNT Hl AaEuer 9 feu %)
Integrity (Please comment on the integrity of the officer)

5. &Ml AN HAA AHATSA, FATERV SUATE], Tedqo [Swaanali aa1 HAT auf & 9 A & & Aed ArdaEr & T
T 97 RUrE fora aret Al 27T 9 fE (@ 100 9 H) |
Pan Picture by Reporting Officer (In about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failures
and attitude towards weaker sections.

6. U & 9 -iii ¥ @2 &, @ A TH & T TAR & NUW T I ik AT |
Overall numerical grading on the basis of weightage given in Section A, B, and C in Part-IIl of
the Report.

Rure fora are sferesTT & e
Signature of the Reporting Officer

= /Place: .o, T TS TR T cveveeseriererereresseseereeresressssessssssonens

s /Date: .o, e

Designation.......ccccveceene e e
LRI 2 | 2 R o TR
During the period of Report: .......cccceceeveueeene




AT — 5 T AT ENT Ao
Part-5 Remarks of the Reviewing Officer

1. Tten el & ded AarE
Length of service under the Reviewing Officer.

2. 7 39 MOE 3 9RT- 3 TU1 9E- 4 F faee o fasansi & Fay § o fore ar st & 21 few e e
7 A 2? (Hed 9T —3 A7 - 4 (5) 3fE 3w Qo fAoradrst & R o St qeie ¥ WeNd T © ol oF W2 ¥ e oy
{30 T T § ST oA &9 HY AT ST GfTeeAl U ST Sele $Y) |

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and the various assessment of attributes in Part-3 and Part-4? (Ref. Part 3 & Part 4 (5) (In
case you do not agree with any of the numerical assessment of attributes please record your
assessment in the column provided for you in that section and initial your entries).

-

&l
Yes

@
No

3. 3EAd @l Rl § SR gard | uar U %8 © H 39 HITe BT 3T SIS 9% & 2
In case of disagreement, please specify the reasons. In there anything you wish to modify or

add?

4. FS [ A A AGBE F B FHAEA B IET B § RO @ A e Agh |
The attitude of the Reporting Officer in assessing the performance of SC/ST Officer.

5. e e gN o [ | (AT 100 9@ ) HUAT arst A7 HHaT qNaisi & & AT B aut & gt s

AT AHRIT & AT O 97 (o &7 |

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall
gualities of the officer including area of strengths and strength his attitude forwards weaker

section.




6. PuE &9 -3 ¥ @ @, @ AN TH & TS doile & W T FH ik AT |
Overall numerical grading on the basis of weightage given in Section- A, B and Section-C in Part
-3 of the Report.

IHE 9 TEA BT 7 3T 5
Outstanding (9) Very Good (7) Good (5)
HeTaoTa: 3 SHATE: 0
Satisfactory (3) Unsatisfactory (0)
QAT AHIT & ERET
Signature of the Reviewing Officer
= / Place : .. TATE TG H TS cevereeererereereeererenee s
Name in Block Letters :......ccccevveveveeeeenn.
L | U
Designation f....ccceeeveevveeve e
fediem / Date ... RO T 3R S

During the period of Report : ...................



RILLIRS

CONFIDENTIAL
feremTd @1 A (Rrehr fare fedn s w1 %)/ Name of the Ratee Officer

e
RECEIPT

. [Bvveeeeeeeneeenenenens P 931 9 &1 T ¢ | Hated v w MG & sAr, @R fae-ag
% g ferae, afe & a, 931 15 &1 & o Wi e & |

A copy of the APAR received by me on......ccccccueeeenee As per instructions on the subject, if |
wish to represent against the contents of the APAR, | have to do so within 15 days.

Aerar, e e vl 1 720 %, & B

Signature of the Ratee Officer:.....cccccccoeunnnnnns
M

993 [/ AFLR. TR, FALALA. B Jaid
Scrutinised by CAO/APAR Cell, AlIMS

e

AFHLIR. 7 Fafd FEa Ferd € R ga A & /IRyl & & g Fed mea-am (sges- 1) 91 3 @
Note:

Instructions on APAR including a Time-schedule (Annexure-Ill) for preparation/completion
of actions pertaining to the same are enclosed.

* %k %



RINGIE]
CONFIDENTIAL
NOTE : = &1 41 &iew fa a1 812 / PLEASE DO NOT LEAVE ANY COLUMN BLANK

(et b 3TerT e TR AT @l A 3)
(To be detached and Handed over to the Ratee Officer)

(i) A/ A v, DET AR 5 11 A 21T

Tereeerereeieseeseere e a%a?f:ﬂaférﬁmmiﬁ % - DIAT Bl HIBT TG @
R sfererT @l I5qd & T |
APAR in r/o Shri/Smt./Ms.......coovvvveeireiiiieeeennen, grade/designation..........cc.......... for the
period from................... L o JOURUR submitted after completion of the self-Appraisal to
the Reporting officer on.........

Al R S |2 R ol < U

Signature of Reporting Officer:.........ccccccuveeee..

AT T/ T2 oo

Name & Rank/Designation:........ccccccceeuvreennennne

(et T T wih T AT & A §)
(To be detached and Handed over to the Ratee Officer)

(ii) A/ AT T DETAR | R 1 T

Tt Waﬁ:ﬂaﬁﬁmaﬂﬁﬁ EIA TR 1R B G A R R 1SR @
Qe AT Bl T @l T |
APAR N r/0 Shri/SME./MS.....ccovveriiiiiiiiiieeeeeiieeee e grade/designation................... for
the period from.................... [ {0 JURM submitted after initiation to the Reviewing
Officer on......ccceeeu.e.e.

QTG SR & BAET L

Signature of Reviewing Officer:........ccccoveeenns

TH TG TZ/ T it eree e e

Name & Rank/Designation:........ccccccceeuereennennne

-10-



Annexure-I|

Time schedule for preparation/completion of APAR

(Reporting year-Financial year)

S .No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all concerned (i.e. to | 31* March
officer to be reported upon where self-appraisal has to be | (This may be completed even a
given and to reporting officers where self-appraisal is not to be | week earlier)
given)
2. Submission of self-appraisal to reporting officer by officer to be | 15" April
reported upon (where applicable)
3. Submission of report by reporting officer to reviewing officer 30" June
4, Report to be completed by Reviewing Officer and to be sent to | 31* July
the Chief Administrative Officer or ACR Cell or accepting
authority, wherever provided.
5. Appraisal by accepting authority, wherever provided 31°" August
6. (a) Disclosure to the officer reported upon where there is no | 01* September
accepting authority
(b) Disclosure to the Officer reported upon where there is | 15" September
accepting authority
7. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
8. Forwarding of representation to the competent authority
(a) Where there is no accepting authority for APAR 21° September
(b) Where there is accepting authority for APAR 06" October
9. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
10. Communication of the decision of the competent authority on | 15" November or obtaining of
the representation by the APAR Cell. decision of the competent
authority.
11. End of entire APAR process, after which the APAR will be finally | 30" November

taken on record

-11-




(i)

(i)

(iif)

(iv)

(v)

(vi)

Annexure-l|

e FHrifwR e RAE & TR Is ¥ W aH @ g9y ¥ R
Guidelines regarding filling up of APAR with numerical grading

AT HEMEET i e & W4 & W T 3 g AagHgad U & 3§ 99 A |
The Columns in the APAR should be filled with due care and attention and after devoting
adequate time.

TAT 39 o A & (B IUAre A1 Araarst & J907 BT AW ard 3907 1) fob R JM ar feaw 12 1 a1 2 @ serer
& S A [ B gU T w9 ¥ AR A e A AT 5% 34 T 9-10 & T T2 A S &
fores &1 faffde &7 gu vaia w0 F <EifT e A | T2 1-2 a1 9-10 H 8T A F HWaT &9 2 &l & 9 J T
few off 1 o 29 Rl § &R qam @1 srasadwsdr ¢ | RaféT siferer S witer e 3o 37 B B arel Aser
AT I AT & Bl T I & § 73d g0 & 3@ T2 2 |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respected to specific accomplishments. Grades of 1-2 or
9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a
numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may currently working under them.

A FRIOTE [ RUE § 8 37 10 & 4 & T2 &1 ‘T A1 AT AT I=/Jdag & & Ig9d F 3w
IO &% foTT T2 9 feam S |

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9 for
the purpose of calculating average scores for empanelment/promotion.

e HrEfoTET qeiied R § 6 A7 8 & 9/ & U2 &1 “agd el AW AW A 39 forg ureies 7 fan e |
APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a score of
7.

M BTG i RIS § & 37 6 & d1a & T2 &1 31 A= AT A7 396 fo1g 9T 5 g e |
APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

e HEAET Jeoiic R § 4 7 919 U J a1 T2 &1 SR A1 A |
APARs graded below 4 will be given a score of zero.
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