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T It has been brought 10 the nonce of Medlcal Supenrrtendem that the foﬂowmg chfﬁcult:es
"are bemg faced by nursmgsofﬁcers Workin' ‘in :wardsaso procure prescnbed drugs for EHS
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1. Junior Nurses are not aware of eXISt:mg mechamsm to procure medlcmes for EHS

beneﬁcnarles

2. Res1dents are not able to. ﬁIl in reqms;tron‘ fon;as mtlme r:lue to thelr other engagements .
.g.«

.Ln-patient care
3 In case: Nurses send LP mdent book to stores/duty ofﬁcer&mthout ﬁHed & srgned

I‘eqlllSItIOn form such mﬂents are not. processed citing procedural deﬁcrenmes ,
In order to sunphfy and streamlme the process foHowmg changes are bemg made to the -

qex1s1mg procedure
1. “At present Drug reqmsmon form of Inpatxent EH S beneﬁclanes are bemg counter B

signed by any of the faculty of the Hosp Admn before -bemg procesSed at Stores.
Henceforth there is 110 ‘need for counter signature on reqursrtlon forms if these are signed
by consultant/semor resident. Nursmg officers from the ward can’ ditectly send the duly
filled reqmsmon fotm signed by consultant/Semor re31dent along with the indent book to
- the concerned stores for further. processmg and jssue- af drugs/consumables Store ‘
officer/store keeper will, atrange: and issue these 1tems preferably on the same day cﬂ:hef
from the store or arranging through LP vendor. ‘In case any drug/consumable is not -
_arranged through these sourees, only such items will be bought by panent attendants and
seek rennhrrsement Store keeper.will .make endorsement on reqursmon form that such
items are not avallable/couldn t be arranged from L.P.
In case there is need for any consumable/drug to Inpatlent EHS beneficiaries but the
same could not be sent to store- durmg working hours i.e. after 05:00 PM or during
holidays, in sitch instances nursing officers from the ward should directly send the duly
filled in form signed by consultant/Senior resident along with the indent book to the duty

officer for- further processmg and issue of drugs. Duty officers will arrange and issue o

these items-accordingly. In. case any- drug/consumable is not arranged through these
sources, only such items will be bought by patient attendants and seek reimbursement,
Duty officer will' make endorsement on reqmsmon form that such items are not

available/couldn’t be arranged from L:P.
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3. In mstances where concemed res1dents are not availabl i in wards and not able to ﬁll in

L the requlsmon- forms for- any reason and if there is hkehhood of delay, in such: eases_ o
Nursing -officers should seid the . indent of such requests directly- éither to stores in .

.+ working hours or'to duty officer after 05: 00 P:-M. & during hohdays with a note on i:op of

‘___,_".mdent book that ; qmsmon form could not be filled by resident”. concerned. store

Gfﬁc:lals or duty oﬂicers ‘will also process such indents and arrange necessary
drugs/cen;gmables for EH.S mpatl ents ' ' . W
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e | .- . _‘ - . Professor, Dightt. of Hosp. Adma.

Dlstnﬂmtmn L I B ; : . ;
. Al Nu:rsmg ofﬁcers throggh offrce of C,N 0 for necessary Aetlon A

2 All the'S. R’s &7, R of Hosp, Adifin, for nformiation & compliance = - -
3. All the Assistant stores ofﬁcers]store keepers tbrough ofﬁce of Stores ofﬁcer

Copy to:

1. All the Head. of Departments for mfonnaﬁon please
2 All the Faculty of Hosp Admn e _

S of o100 Medlcal Supermtendent}- <_—for kmd 1nformat10n ,'
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