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- i ’ ANSARI NAGAR, NEW DELHI-110029.

Dated the:- 1 4 DEE 2019

No. F. 36-6/86-Estt -

MEMORANDUM

Subiect:-Vacancv Circular.

herewith letter no.f.A.35021/03/2019-Admn.II, Vacancy
Circular received from B.K.Sahu, Under Secretary (Admn.IT), Union Public Service
Commission, Dholpur House, Shahjahan Road, New Delhi dated 25-10-2019 for
uploading the same on the AIIMS website, for information of all concerned. ‘

GRPILLAT
ADMINISTRATIVE OFFICER-(DO)

Please find enclosed

Encl:-As above

Copy to:-
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Fax: 011-23098552

No0.A.35021/03/2019-Adnm.II
. Union Public Service Commission
by 2 Dholpur House, Shahjahdn Road, 2

New Delhi-110069
Dated:-%<-10-2019

VACANCY CIRCULAR

Subject:- Filling up the post of Assistant Library & Information Officer (General Central
Service, Group ‘B’, Gazetted, Non-Ministerial) in Level 7 of Pay Matrix in the Office of UPSC
on Composite Method [Deputation (including Short Term Contract) basis plus promotion

basis] - reg.
It is proposed to fill up one post of Assistant Library & Information Officer (General

Central Service, Gr. B, Gazetted, Non-Ministerial) in the Level 7 of Pay Matrix in the Office of
UPSC on Composite method [deputation (including Short Term Contract) plus promotion

basis].

2. Eligibility Conditions: (i) Composite Method:-Deputation (including Short Term - -

' Contract) plus Prémotion- p ; it ‘ ) - 4
Officers of the Central Government or State Government or Union Territories or Public

Sector Undertakings or Universities or Recognized Research Institutions or Autonomous or

Statutory or Semi-Government Organizations,-

(a)i) Holding analogous posts on regular basis or equivalent; or

(ii) with five years’ regular service in level-6 (Rs.35400-112400/-) of the pay matrix or
equivalent; and 8 - o

(b) Possessing the following educational qualifications and experience namely;
A. Essential

@) Bachelor's degree in Library Science or Library and Information Science from a
recognized University or Institute; and '

(i) Two years professional experience in a Library under Central _Govemmént or State
Government or Union territory or Autonomous or Statutory Organization or Public Sector
Undertakings or University or Recognized Research or Educational Institution;

y ¥ y
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F.No.A-3502 1/03/2019-Admn.II
B. Desirable

(i) Master’s degree in Library Science or Library and Information Science from a
recognized University or Institute; -

(i) Diploma 1r{1 Computer AppliCajEions from a recogni%ed University or Insititute.

Note: The Departmental Library and Information Assistant in level 6 (Rs.35400-112400/-) of
the 'pay matrix with five years Qf regular service and possessing Bachelor’s Degree in Library
Science or Library and Information Science from a recognized university or institute and
having completed successful training of two to three weeks in the field of Library and Library
Science shall also be -considered along with outsiders and in case he is selected for
| __appointm'ent to the post, the same shall be deemed to have been filled by promotion,

3. AglEE |
: The maximum age limit for appointment by deputation shall be not exceeding fifty-six
years as on%@ﬂ}e closing date of receipt of applications. _

4. List of duties & responsibilities attached to the post of Assistant Ll'b'. & Information

Officer:- , C Ry s E _
(1)~ He/she shall be rendering such assistance to the LIO as may be desired and he will

function as in charge of the library in absence of LIO.

(ii).  He/she will plac’é ,supply orders/renewal of journals/ purchasing of books/scrutinize
_bills for books, periodicals and all other miscellaneous -'-ite%ns purchased beforte sending for
,,ffabprovai of Competent Authority, - ' £ '

(i) - Provide reference and information service to library users, bibliography, retrieving

materials reference, and inter library request. '

iv) Cléssification of new Books.
(v)  AMC of library equipments & software.
(vi) Heiﬁi.ng LIO in conducting Librai'y committee meetings and other day-to-day work of
the library. B
(vn) Hé/she wﬂl_manag;e and plan administrative and budge’gary functions of the library &
Information services.
(viii) Documéntation Work of the Hbrary.
- (ix) Arraﬁge to settle the Audit Paré/queries.
He/she will select relevant material in the newspaper/magazines for clipping.

PR i 3

A(d)  Weeding outz‘books/mégaz'mes/j&;urnals.
| Contd...




F.N0.A-35021/03/2019-Admn.
ioning of library software from time to time and liaise

i) Tie/she will look after the funct | _
= / onnel for smooth functioning of library.

with computer section and library pers

(xiit) Any other work entrusted by the -Competent Authority from time to time.

5. Regulation of pay and other terms of deputation:

i i isic tained i
The pay of the selected candidate will be regulated under the provisions con
the Dept. of Personnel & Training O.M No.6/8/2009-Estt.(Pay-II) dated 17:06.2010 as amendec

from time to time.

6. Period of deputation: ' el : - _
Period of deputation (including short-term contract) including period of deputatior

(including short term contract) to another ex-cadre post held immediately preceding thi

appointment the in the same or other organizations or departments of the Centra

Government shall not exceed three years.

7. Consultation with UPSC:
Consultation with Union Public Service Commission is not necessary.

8. I}eservaﬁdn for SC/I;ST : , i -
: lﬁﬁq_ provision for reservation exists forjf:;e posts to be fillediup on deputation basis.

9. Application along with Bio-data (in duplicate)'in the prés”cfibé?_%bfb’fdifma (Annexure-1

of the eligible candidates whose services can be spared immediately on selection, togethe

with the certificate from the Forwarding Authority (in proforma at Annexure-II) along with thg
following documents:- ‘ : : : "

(i)  Integrity certificate , ‘

(i)  Statement of major/ minor penalties imposed if any, on the official during the last 1

~ years; (if no penalty has been imposed a ‘nil” certificate should be enclosed).

(i)  Vigilance clearance certificate. :

(iv)  Attested photocopies of the ACRs for the last five years i.e. 2013;14 to 2017-1
_(attgst_éd on each page by an officer not below the rank of an Under Secretary to t
Govt.of India). . _ o

(v)  Cadre clearance : .
may be forwarded in respect of each candidate separately to Shii B.K. Sahu, Und

e R R e 1, Fom, s kel s U i s
publication t;f this adverﬁsem:ant in gheaElén 103 i Ddhl-IIOOQ% At 60 days o
forwardha. tirogh proper thannel o those retved withont he Rt ek o
ne_c‘essary documents will not to be entertained. The crﬁciai) lil'at'e' iol‘;'e?igltgrm? 1Fn¢1?ﬁ't;f-lcilit'e'$ et
will be the last date of receipt of applications. ‘ : B B

Contd.,
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10. “The ‘candidates who apply for the post will not be allowed to withdraﬁv thei;
candidature subsequently. Government strives to have a workforce who reflect gende;

balance and women candidates are encouraged to apply.
)
Bl
%

(B.K. Sahu)
| Under Secretary (Admn.II)

Copy to:- .

1. All Ministries/Departments of Govt. of India (as per list attached).

2 Principal Secretaries of State Govt. /Union Territories, Cadre Controlling Authorities of
Um've-rsi_ties/ Autonomous Organizations, with request to give wide publicity to this
Vacancy Circular. Y

3_. All Notice_ Boards of UPSC - eligible and interested officers maj/ forward their
app}icati_ons through their concerned Admn. Section within the stipulated date.

4. Assistant Director, Advertisement Section, Employment News, Ministry of Information
and Broadcasting, Room No.764, 7th Floor, Soochna Bhavan, C.G.O. Complex, Lodhi
Road, New Delhi - 110003; with a request to publish this circular (indicative) in the

ensuing issue of Fmployment News/ Js9TX GHET. i -

gb, SR v = o os TR LR ) W ; s ST
5 - ﬂ'&fh_e Director-(CS. ‘tI‘) DoP&T- with a *rii_‘quest to upload thé vacancy circular on the
official website of DOP&T. . ' :

Po'r’t‘al, Ministry of Labour & Empléy'-ment, Shram Shakti

o

National Career Service (NCS)
Bhawan Rafi Marg, New Delhi-110001 - for uploading the vacancy circular on their
official website. T

7. Web Cell, UPSC with a request to upload the vacancy circular on the official website of

the Commission.

oy

- (BK. Sahu)
Under Secretary (Admn.Il)
Union Public Service Commission




Annexure-

Proforma for application for the post of Assistant Library & Informat@on Officer o1
' Deputation (including shortiterm contract) plus Promotion basis m\fthe Office of UPSC"r

BIO-DATA PROFORMA
1. Name and postal address (in Block
Letters) with Telephone no.
B Date of Birth (in Christian Era)
3 Date of retirement under Central
Govt. Rules
4, Educational qualifications

(Enclose a separate sheet, duly
authenticated by your signature, if
the space below is insufficient)

5 (i) Do you hold analogous post on
regular basis or equivalent; or

) Do you possess five years of

regular service in the grade of
i .. y” Level-6 (Rs.354Q0-112400/-) of they!/ S . G
pay matrix or equivalent; and : =N e

6. Do 'you posséss the following educational qua]jfications_ and experience
namely:- '
(Please furnish details & enclose requisite supporting certificates)
A. ESSENTIAL

(i) Bachelor's degree in Library
Science or Library and Information
Science - from a  recognized
University or institute.

(ii) Two  year’s professional
experience in a library under
Central Govt. or: State Govit. or

i oS AL

or Statutory organization or Public
Sector Undertakings or. Universities
or  Recognized Research or -
L”Educational Tnstitiition; %4 R




B. Desirable

(i) Master’s degree in Library Science or

' Library and Information Scienc¢
_from a recognized University or
Institute

(i) Diploma in Computer Applications
from a recognized university or
institute.

z, Details of employment with brief descripti '
L ) ption of duties performed. in
chronologlca; order (Starting from entry in service). Enclose a Separate s};eet
duly authenticated by your Signature, if the space below is insufficient. I

Org%ii‘i(z:séon Ié_‘glftﬂ/lef Central PO_;E held Period of Basic Nature of Post wise
d of Wl S 3 = ; ¢
Saetow, | Sawor | <7 | P | appomment | st
nion pay / ' . ‘ : of duties
itory A -regular/ad-
Territory : Per
temtoryl L Levelof Lo formey
) ‘ F Lom to b¢ eputat}on ;
PSU/University/ | payin :
Recognized - pay .
Research matrix
Institution/ E
e Autonomous/ 0/ ) K ) :‘ / \ ) v’:{a’
W | statutory/Semi- {1 | s
Govt. Institution | - _
I T 3 4 5 6 & 8

8.  Nature of present employment, ie. ad-
hoc or temporary or permanent

9. In case the present employment is held
on deputation please state

'-(a) The date of i}:}iﬁal appointment
(b) Period of apprqmtment on deputation |

(©) 11'Nai’ne of parent office/Organization |’
to which you belong




10.  Are you in revised scale of pay? If yes, give the date from which the revision took
place and also indicate the pre- revised scale
Date Pay scale (pre- Basic pay (pre- Date of Revised Basic | Level of pay

revised) with

revised)

revision of

Pay as per 7*

in 7* CPC

Grade Pay . pay CpPC Matrix

11." Total emoluments per month now drawn

12, Additionalinformaition, if any, which you
would like to mention in support of your
suitability for the post.

- (Enclose, a separate Sheet ff' the space is e _ ¢ _
insuffictént) M : i |

13. Full'. postal = address ‘of forwarding -
authority with name & telephone number

14.  Whether belongs to SC/ST

15. Remarks

Signature  of  the
candidate

Full office address

Tel. No.
Email ID 1/ kY

Date:




M

i N
N

Annexure-

(Certificate to be furnished by the Employer/Head of Office/Forwarding Authority) ‘

& ey i A i & = A
Certified - that ' the particulars furnished by
__________ .. are correct and he/she possesses educational

qualifications and experience mentioned in the vacancy circular.

2 Also certified that: -

(i) There is no viéﬂanc_e or disciplinary case pending/contemplated against

(i) Hié/her integrity is certified.
(if) . The photocopies of the APARs for the last 5 years duly attested by an officer of the
rank of Under Secretary to the Govt. of India or above, are enclosed.

(iv) *No major/minof penalty has been imposed on him/her during the last 10 years*

(v) A list of 'major/minor penalties imposed on'hjm/her during the last 10 years is
enclosed. * '

oW SRR ¥ Sl{gnagt‘ure oy -
Name - &
Designation

Télephone No.

Office' Seal
Fax No.
Place:
Dated:
List of enclos-ur'és:
1.
2:
3 g i 3
4,
5
6 ‘
(*Strike out which is not applicable.)
R s A e _ &
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