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Ansari Nagar, New Delhi-110029
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OFFICE MEMORANDUM

Subject: Proforma applying for grant of permission to attend various Confernece

/Workshop /Seminar / Meeting etc. and other academics activities in India and
abroad on duty leave with or without financial assistance from the Institute -
reg. .

= 5%
B ] o

-

= > =
=

The Competent Authority has approved a proforma to be used by AIIMS officials

(other than Faculty) while applying for permission to attend various Confernece
/ Workshop /Seminar / Meeting etc. and other academics activities with or without financial
assistance from the Institute.

=%

Application which are not made in the given format & are not complete will not be

entertained. .

All concerned are requested to bring this to the notice of all officials. )

Hindi version will follow. M

g \

S

(PALLAV KUMAR CHITTE]J)
ADMINISTRATIVE OFFICER

Encl. As above

DISTRIBTUION :

]
awd

O 0

~

. =
=

The Dean (Research/Exam./Academic)

The Medical Superintendent (Main Hospital/ Dr.R.P.Centre)

All Chief of Centres/Heads of the Deptt./ Units/Section/Branches.
Registrar/Sr.Financial Advisor/ Dy. Secretary/Superintending Engineer

All EsttSection (DO)/Hospital/CNC/Dr.BRA, IRCH/Research Section/Academic
Section / Dr. RP:Centre /JPNATC/NDDTC/CDER/CRHS,Ballabgarh/NCI Jhajjar.
PPS to Director/PS to Dy.Director - . T

The Computer Facility - with a request to upload this on official website of thednstitute

The Sr. Hindi Officer - with request to provide the hindi version for the same for
uploading on the AIIMS website.




ALL INDIA INSTITUTE OF MEDICAL SCIENCES
, -Ansari Nagar, New Delhi-110029 -
g Proforma for India & Abroad
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APPLICATION FORM FOR SEEKING PERMISISON TO ATTEND SCIENTIFIC MEETINGS / CONFERENCE /
SYMPOSIA / SEMINARS / WORKSHOPS / TRAININGS (IMPARTING OR RECEIVING) ETC. IN INDIA &
ABROAD FOR NON FACULTY STAFF.

! Name & Designation

U]
Tawd

1
2. | Department or Area of posting

3. | Date of Birth o N T
4. | Date of appointment at AIIM3 3 o
5. | Title of the meeting/ Conference /

Symposium /Seminar/Workshop/Training
etc. is to be held

6. | City/Country and Venue where the
l proposed Meeting/Conference /Symposium
/Seminar/Workshop/ Training etc. is to e

y
L

i | held = = 1&
' 7. | Duration of the proposed meeting etc.(in '
|| days)

|

8. | Name of the organizing Institutions.

9. | Whether the above organzing Instituion is
! private

by
akd

10 ! Whether he/she is xattending the entire
period of themeeting etc. if not, indicate, the
actual date of participafion.

11 | Date of departure from the headquarters &
‘ arrival after attending the meeting etc.

12 | Are you presenting any Scientific Paper
/Chairing Session/Delivering lecture/PPT
presentation during the period of attending
i the meeting etc.? (Enclose documentary
\ evidence) . %

= = 3

/]
iy

' 13 | Name of the funding agency to meet the
expenditure for the proposed visit.

14 .| Status of funding agency. Whether it is
Private/Charitable/Scientific or Academic
Organization ? Or Any other, Specify
(enclose documentery, evidence).

15 | State the facilities in items of air-fare, :
boarding ladging and s
remuneration, honorarium etc. being ’
provided by the Organizers/host Institute or
any other Institution/agency. Furnish the
- _ documentary evidence for the same.

16 | Whether airfare, registration fee, per diem &
' hotel accommodation;charges are required
| from AIIMS ? (Only for presenting scientific
paper/delivering talk and chairing a : 5%
| scientific session). > '

U
aue)

th

lid



[17 Wso, furnish the following :

l! (i) Copy of the invitation letter in

. PDF duty. signed by the

‘ organizing committee. L

| (i) ~ Copy of the acceptance letter in

| PDF duly signed by the

| organzing committee.

L (ili) ~ Brochure of the conference

| | (iv) ~ Copy of the abstract of paper

| | (v) Consent from all Co-authors for

‘ presentatioresf paper.

" (vi)  Project under which the work was

| i carried out and source of funding.

| (vii)  Ethical clearance for the work.

18 | Name of the conference etc. and other

' academic activities attend with dates & place
| | in the current financial year (ie. from 1%

| April to 31t March) & previous Financial

]
et

U
Lk

year. =
19 | Whether departure, joining & participation ’
! | reports submitted in r/o last
meeting/ conference etc? if not the reason
| | therefore?

. 120 | In what manner has the
' knowledge/ experienc® acquired  been =3
- | applied at the Institute, . s i

't
e

21 | What is the area of research work, the staff is
i working on in the Institute ? )
‘ How is the conference etc. related to the area
of research/work?
23 | Name of the staff who will look after the
| duties during his/ her absence.
(24 |How  the  participation in  the
meeting/ conference/ symposium/ seminar/

| workshop/ training etc. in question helps in
| his work at the Institute.

U]
vand

U
R}

Cortified that the details furnished above by me are correct to the best of my knowledge and
nothing has been concealed. I also undertake that my participation in the aforesaid
Meeting/ Conference/ Sympesium/Seminar/ Workshop/ Traiing etc. is in accordance with the
existing guidelines of the Institute and I will flirnish the participation report as soon as I return

>
b3

from the same.

*

(Signautre of the applicant)

Dated:

PRSP P P e o PR b ot ek Lo ode e sk ) PRETCTC RIS WY s L. 2 e oo o o e b o o e ok S PR 2 : ok 2eadinde sde e sl st s
Hkekk i % L %ok ke ®kkdkkkkh kA * Gk kR rEEEE kR Rk A AT ER TR AL AR A RAXAAATATIRARR ek k kR R A RAFAARTER




A [f more than one stalf member(s)/ ofﬁcer( s) is (are) attending the Confernece eté,*the
following column may be filed,up the Chief the Centre /Head of the Department:

==
*

8l Name & Designation of the Actual duration of | Source of fu_ndmg with
' No. | staff member participation in the | documentary evidence.
Confernece etc.

]

e

&
= "
%

y .
Enclose Invitation letter, acceptance of abstract and conference brochure along with the preseribed

proforma of Ministry of External Affairs (in abroad cases) in respect of each staff member. -

B. Staff member who will be available in the Centre/Department during the period of
participation of the staff/offfeers as indicated at part “A” above. 2

e
=2

x

Sl. | Name & Designation of the staff Actual duration of participation in the Confernece
No. | member etc.

4
Ui

W
0.

(while forwarding the apphc?étlon the Chief of the Centre/Head of Department should ensute the
ADEQUATE strength of staff (in position) St the concerned Centre/ Department should be

available in the Centre/Department during the duration of the meeting /conference / sysposium /
workshop /training in question)

5 Rating of the abstract(if applicable) on a scale of 1 to 5 is

=
=4

I Undertaking by the Head of the Department :

(i) I certify that the work will not suffer if the permission is granted.

c‘r




Annexure-I

(i1) I understand that no replacement would be provided during the period.

—
S

N (ii) In case of permissign for a training, I Certhy that this training is not available at AIIMS
and it is related to the field of work of the staff. -

(iii) The participation with contribute to the Institute (Please explain in detail).

w;f
1y
o

= = <
-3

W

==
b

% Signature of Head of Departrhent

v
i
oy
i

Recommendation of the Chiiéf of the Centre/Head of the Department with Signature & Offf“ce
Stamp.

* &

el
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