SRIw WA ST Hea
ALL INDIA INSTITUTE OF MEDICAL SCIENCES
3T TR, 7% Rl -110029
Ansari Nagar, New Delhi-110029
e Foares Jenie Rufe (anfFaf)
Annual Performance Assessment Report (APAR)
TE D X T F RS fear wr
Upgraded Employee from Group ‘D’ to Group ‘C’

(37eE2, JAER, AT, BN, TGGR, HIool-ard S AT, 90 TG G191 919 & g Iem)
(Profama for Attendant, Beldar, Mali, Farash, Helper, Coffee-cum-Tea Maker, Bearer & Wash Boy)

ié*ll‘l/i‘}ﬂm/@[@ :
Department/ Section/Unit :
feian 7 e oaTe @l 3t

Period of Assessment from to

qT-I T AW
PART-l PERSONAL DATA

(vemrea / faer [ FRiEE 3 Hatud 9o SN ERT W S, S ARt |
Rt sfereprT 33 Tt Rdreldm s 7 ure &7)
(To be filled by the Administrative section concerned of the Ministry/Department/ Office,
in its absence, Reporting officer to get it from officer reported upon)

1.1 &¥aEi &1 99 Td e :

Name of the employee & present designation :

1.2 #a1 ¥ e & anr:
Date of Joining the Service :

1.3 o= fafn
Date of Birth :

1.4 =5 1z ¥ e g A A - s i
Date Grade

Date of continuous appointment to present grade :

1.5 T T dF 57 W S B A

Present post and date of posting thereto :




1.6 =38 i s 2 &1 s

Period of discontinuity from duty :

22l & B
On account of Leave:

TR BT I59d/ 3T TLHN BT & B

On account of / Training other official Assignments

HeF AT & Yd FGI & (61 B H AR &l g J2n
Total Number of days absent from duty
without prior permission of competent authority

1.7 3T ST / 3Tgiad Sieteficl / 3= [ssT a91/91.fd. THer & 872
Whether Belong to SC/ST/OBC/PH Community?

1.8 Rifé, qaiie qun =iendd:

Reporting, Reviewing and Accepting Authorities :

fraifén/ T TH AT qeTH

Channel of Reporting Name and Designation Period covered in the year

o urfererr
Reporting Authority

Revewing Authority

Accepting Authority

19 =9
Work

1.10 o
Conduct

: HATIe/ * AT
: Satisfactory/ *Unsatisfactory

: FATITD/ * 3T
:Satisfactory/*Unsatisfactory

( *if Report is unsatisfactory please furnish reason)



111 w afE
Overall Grading

1.12 oy feuwhr

Any other remarks :

S 1 9
Outstanding (9)
BRI EEEHE
Satisfactory (3)

. WA/ agd el s A
: Outstanding/Very Good /Good/Average

FE I 7 5
Very Good (7) Good (5)
AT O

Unsatisfactory (0)

RuifeT sAferer & sxe

Signature of Reporting Officer
arrg

Date :

ESIc)

Place :

QT ST & THAer
Signature of Reviewing Officer
arrg

Date :

N

Place :



QIRLRS

CONFIDENTIAL
At a1 A (Renr Rare ot o 7@ %)/ Name of the Ratee Officer.....vvvveeeeneee..
Hifed
RECEIPT
AHLLE. BT AT BB P 931 9 &1 T ¢ | Hatud v w G & sAr, LR fae-ag
% fg ferae, afe & a, 931 15 &A1 & o Wi e & |
A copy of the APAR received by me on........ccccuee...e. As per instructions on the subject, if |

wish to represent against the contents of the APAR, | have to do so within 15 days.

e, fomat R fordl ST 721 7, & 808
Signature of the Ratee Officer:........cccveennneen.
B S

LA, [ AFLIR. TR, FALALE. ERT Fared
Scrutinised by CAO/APAR Cell, AlIMS

dre: AFHLAR. T Fard e Ferd € L 3Ha A &/l & & g FEd Jea-am (sges- 1) 91 3 ©
Note: Instructions on APAR including a Time-schedule (Annexure-lll) for preparation/completion
of actions pertaining to the same are enclosed.

k% %



(ii)

M
CONFIDENTIAL
NOTE : g@n FTE 7 W Raa 1 o1z / PLEASE DO NOT LEAVE ANY COLUMN BLANK

(ST BT ST e TR ST AT <)
(To be detached and Handed over to the Ratee Officer)

A1 A T DETA 1 SRR B e
Feeeese e T % 1A & aLELLR. & -1 B Bl TH
FET. e %1 RIS AT @ T gd &l T |
APAR in r/o Shri/Smt./Ms........ccovuviveureeiieeeernnennn grade/designation...........cccue...... for the
period from.........c......... {0 JOUSUP submitted after completion of the self-Appraisal to
the Reporting officer on.........

RITET BT & BT e

Signature of Reporting Officer:.........ccccuvveeeee...

TH TT TZ/ TG/ 2 ettt e

(TTereT T ST des RO AR & A <)
(To be detached and Handed over to the Ratee Officer)

TR T T2l T oo Bl oo
Hoteeeee e T &l FAT @l ALALHF. & P St g7 . e,
B QAE SAHI H TG S |

APAR N r/o Shri/SMt./MS...c.ccooveeeeeiiieeeeee e grade/designation................... for
the period from................... 1o JUUU submitted after initiation to the Reviewing
Officer on...................

-5-



Annexure-|

Time schedule for preparation/completion of APAR

(Reporting year-Financial year)

S .No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all concerned (i.e. to | 31* March
officer to be reported upon where self-appraisal has to be | (This may be completed even a
given and to reporting officers where self-appraisal is not to be | week earlier)
given)
2. Submission of self-appraisal to reporting officer by officer to be 15 April
reported upon (where applicable)
3. Submission of report by reporting officer to reviewing officer 30" June
4, Report to be completed by Reviewing Officer and to be sent to | 31* July
the Chief Administrative Officer or ACR Cell or accepting
authority, wherever provided.
5. Appraisal by accepting authority, wherever provided 31" August
6. (a) Disclosure to the officer reported upon where there is no | 01* September
accepting authority
(b) Disclosure to the Officer reported upon where there is 15% September
accepting authority
7. Receipt of representation, if any, on APAR 15 days from the date of receipt
of communication
8. Forwarding of representation to the competent authority
(a) Where there is no accepting authority for APAR 21 September
(b) Where there is accepting authority for APAR 06" October
9. Disposal of representation by the competent authority Within one month from the date
of receipt of representation
10. Communication of the decision of the competent authority on | 15" November or obtaining of
the representation by the APAR Cell. decision of the competent
authority.
11. End of entire APAR process, after which the APAR will be finally | 30" November

taken on record




(i)

(ii)

Annexure-l|

e HRESET Fedin RUE B MEE I8 § W [ & 94 7 R

Guidelines regarding filling up of APAR with numerical grading

i FRMES i RUE & Al @ 98 J99 o g0 AGgHgdd Ud A F 90
AT |

The Columns in the APAR should be filled with due care and attention and after
devoting adequate time.

THT 319N &l A & (B IUArd a1 AraAaishi & T @Y A ard J907 1) % 8u S|
Tl T TS 1 A1 2 B AHSNT & SHEAD B [ Hid g0 qae B § A A
RN AU 37 i@ 4T A8 9-10 & FaAla™ U &l @M & & MumEd & [JHide &
TC WA ®Y F AT & @ A | A2 1-2 7 9-10 H 4T AW &1 FYT & & &l &
g% I U= QU 91 A E a1 39 Rafd § SR gaW & AEgddEdl © | R sAfenT 3
T ATIBHT AU TG BM B ATl ASfal ATIBET Pl ATAD GHATAT BT TEAT Dl
ST § T g A i = E |

It is expected that any grading of 1 or 2 (against work output or attributes or overall
grade) would be adequately justified in the pen-picture by way of specific failures and
similarly, any grade of 9 or 10 would be justified with respected to specific
accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence
the need to justify them. In awarding a numerical grade the reporting and reviewing
authorities should rate the officer against a larger population of his/her peers that may
currently working under them.

(iii) =M HEAMOTE qwiied RUe § 8 3iF 10 & a9/ & T2 & ‘TG A A 3

UAICl/JAIEE B & 398 H AUl JUHT & (g 72 9 331 S |
APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score
of 9 for the purpose of calculating average scores for empanelment/promotion.

(iv) affes HrAToIET JeoidT R § 6 3IF 8 & 4/ & 2 &I “dgd 3fel 41 AT 3

(v)

3% foTT gTediss 7 e e |
APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a
score of 7.

aMMes HRMWEET qoied RUE § 4 A7 6 & a9/ & T2 B W1 A4 AT A 396
foTq aTeich 5 feam S |

APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and given a score of 5.

(vi) A HRITIET Jedid RUE H 4 ¥ /g [T A el T2 B0 SR FHT AT |

APARs graded below 4 will be given a score of zero.
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