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CIRCULAR

Subject : Mechanism for arranging store items (Medicines and S‘urgica}

~ consumables) for Inpatient hospitalised EHS beneficiaries

It has come to my notice that the hospitalised BEHS (Employees Health Scheme)
beneficiary patient are being asked to purchase medicines and . surgical
consumables from outside causing avoidable inconvenience to them.

The procedure to be followed for arranging requisite store items (medicines and
surgical consumables) for EHS beneficiaries is hereby reiterated:

Procedure for demand and issue of items

All medicines and surgical consumables prescribed to the indoor EHS beneficiarics
are to be provided/arranged by the respective inpatient ward at the earliest possible.
In the case of admitted patients, it will be the responsibility of Sister Th-Charge t6
arrange all items required for EHS beneficiaries required either from ward stores or
hospital stores as the case may be (through the routine indenting system).

Procedure for demand and issue of items not available in ward :

® During working hours .

Those items which are not available in ward are to be indented from the
hospital store/s along with requisition form (copy enclosed) duly filled and
signed by treating doctor. Store Office will arrange and issue these items to
wards.

o After working hours and on holidays/Sundays S
The nurse on duty will send the indent and requisition form (copy enclosed) to,
the Duty Officer in Control Room (Telephone No. 3308, 3574, Room No 12,
Ground Floor, Private Ward Block) to arrange for such items. Duty Officer will
arrange these items from the local purchase chemist, In case the Duty officer is
not able to arrange some of these items, the beneficiary will be advised by the
Duty Officer to purchase such items from the market and to seek
reimbursement from the Hospital Store.

All concerned are requested to take note of these mechanism for arranging
medicine/surgical items for admitted EHS beneficiaries. In case anyone faces any
difficulty, the same should be brought to the notice of Officer Incharge EHS (Dr.




'Sanjay Arya, Professor ofé Hospital Administration/Office of the Medical
Superintendent).

Encl.

( Br. DKShaxrmai )
Medical Superintendent
: As above.

Distribution :

1.

All ANS Incharge(s) of Inpatient ward : with réquest to ensure that all nurses
are handed over a copy of this communication and copy is also pasted
prominently on nursing stations.

2. Store Offices : with request to distribute copies to all Storekeepers/ASO for
needful.
Copy to :

1.
2
3
4,
5.
6
7
)
c.

All Faculty members and all Residents through Head of Department
Karamchari Union (KU)

Resident Doctors Association (R.D.A.)

Society for Young Scientist (S.Y.S.)

Student Union (S.U.)

Nursing Union (N.U.)

ATIMS Retired Employees Welfare Association
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: PPS to Director/Dean
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Proforma for requisition of medicines/Surgical consumables for BPL/Poor Indigent Patient.

fema /Date..oeeeceeen
AT/ NAIMIE, oo e g/ Age: . cremeee, TATT [Sex:
Fovmamgs! ¥ /UHID NO v %o anvo F0/C.RNo .o ETF@?’[ ﬁ ﬁrfé/Date of Admission .. .
faurr /yds /Department/Unit - ... et nn e eeresnasenerenarae e, /Ward; ................. f4%T Fo /Bed No. ..............

e ¢d Suar T/ Diagnosis & Treatment Plan: ...

Sugdd SooifEg e w@ i @t 2g FrsifeRaa <asal /owus Sudsal & smawasal €| 98 SR 3 o
2 f& Wt & 57 garsal / yead Sunieal Bl gare HeR TP Ny oW & w9 § o fEar e

The following medicines/surgical consumables are required for the above mentioned poor & indigent patient. It
is reconumended that the patient may be 1ssued these medicines/surgical consumables from hospital store as a
special case.

F0 FoO qaATgAl /o ® AR \ w9 Jqre Quantity
S.No. Medicine/Surgical Items Dose & Duration HIAT

e .
\

do dio vao =18 @ fagver (wiiferf e ot W) / Details of BPL Card (Photocopy to be enclosed):
Eb‘ré F0/Card NO oo Fear: & e /Validity: & From oo TB/To i

Gﬂﬁ &% qrar wsh / Issued inthe State 0f ... e
ST B aTed WIS @ 99 s Valid signature of Issuing Authority: Suferd / srqaf¥ers: Present/Absent

fo<ft Refa & afx /78 Wt & 9w d9 o dio Tao T8 781 ¢ O TR o3 aren G Uy o9 @ w9
¥ e 9 i A/ vead swate o) wegln ol @ iy aifrg @ i Rftne ol smer 3
In case the poor/indigent patient does not have a valid BPL card; the treating faculty member must give specific
remarks with justification for recommending provision of required medwmes/surglcal consumables from the
hospital as a special case. .

AP VG §) gold o, fewET,/ Comments of treating Faculty Member:

...............................................................................................................................

(S10/Dr. ..o U )

Atex Afga swanEx /Signature with seal “

HUAT gAET vg WA A (o fo veo /el /w0 w@ro Fto AfET 2g A9 A1) @ o Twga e
Submitted to Officer I/C (Special Requisition for BPL/Poor Indigent Patients) for approval

die— AR w9 9 - fafecae weltg W9t SumR da @ AR
wie 3 fdu T 5 3w yer 9 Sygda sfrafaa o w90 wo
areff M H T B N @ v Sueter Wil aware
WUSR P 94 fHY il - '
Note: Recommending physician will instruct the nursing staff of respective
patlent care area that any medlcmes/"urglcal consumables left unused

"~y -~ . 2 wmwwin 4 .
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Proforma for requisition of medicines/Surgical consumables for EHS Patient.

o TS / Date. e,

ATH / NEITIE. oo veeevvaeae e resesee e e caossessesmscasrmaees e ssseerenassnas AT /ALZE o TET/SEXT
FOUAIMIET | /UHID NO ceovvevermererererenaen 10 30 FO/C.RNoOz L gigel @7 faf3r / Date of Admission ...
fawry /@@ / Department/Unit 1 e are. /Ward: e e o /Bed No:

frem t9 svar gieren / Diagnosis & Treatment Plan: ...

HIE FO/EHS NO e

SyydT Sewiiad 20 Ho TH0 arareff JPfY By fPrefaRea gagal / weu® Suwisal @i Iawear § | I8 S
Yy ) @ 5 IR0 @ g9 Sarsdl / Ued SUAlSUl @l Sremel WSk 9 U@ e ®W @ w9 § Wl fem e

The following medicines/surgical consumables are required for the above mentioned EHS patient. It is

recommended that the patient may be issued these medicines/surgical consumables from hospital store.

F0 €O TarEal / edd avay TGRS Ud aarey Quantity
S.No. Medicine/Surgical [tems Dose & Duration ATAT

Te "o Brar Wi @ R sugda SheRad it fo Tmo gwo wmwreff @ vd aaTel WUeR W wurEdl /s
Iyiat By oS @Y S B ard € , :

It is verified that the aforementioned patient is an EHS beneficiary and it is recommended to make provision of
medicines/surgical consumables from hospital store.

BIO /DI J

AEx Wi swER /Signature with seal

g argArET ¥y WO ATl (Fo w@io Ao AFEY I Ay W) D R WRE T
Submitted to Officer I/C (S0 vao Two el APrat &%) for approval,

M- gl o ard Prfvee Wt QW emw a9 @ AR
w & fdw T gw ger © gwgda ofafew do vEo o
- arnedf f B W B o aed /verw uwien Waft sreaTa
g B amw Y il |

Nate; Recommending physician will instruct the nursing staff of respective
patient care area that any medicines/surgical consumables left unused
after treatment/ discharge of aforementioned EHS beneficiary are
returned fo respective ospital stores,
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