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ALL INDIA INSTITUTE OF MEDICAL SCIENCES
ANSARI NAGAR, NEW DELHI-110029.
STORE SECTION (D.O.)
F. No. 06/S0 (D0)/18-19/ST Dated: 29.10.2018

CIRCULAR

sub: Purchase of General items (i.e. Consumables, Office Stationery items, Sanitation items, Office
Furniture items, Photocopier, Shredder and other office automation equipments etc.)

The Competent Authority has directed the undersigned to look after the functioning &
procurement of General items (i.e. Consumables, office stationery items, sanitation items, Office
Furniture items, Photocopier, Shredder and other office automation equipment etc.) which are
presently being procured by Stationery (DO) through A.O. (G). The staff working in Stationery
Store (DO) will report to the undersigned Instead of A.O. (G) for store related work.

Administrative Officer (G) is, therefore, requested to provide the copies of supply orders
placed by the General Sectiot for the equipment like photocopy machines along with all th.
details to enable us to conclude CAMC for smooth functioning of machines.

All the concerned sections/departments are also requested to provide the details of all
the office equipment, for whick the CAMC is required to be concluded in the enclosed forii at

to the undersigned.

This issues with the approval of the Director AlIMS.

Distribution:

The Dean (Academic/Research/Exam)

The Medical Superintendent (Main Hospital/R.P. Centre )

All heads of Deptt./Units/Sections

The Sub Dean {(Academic/Research/Exam)

Sr. Financial Advisor/Financial Advisor/Accounts Officer

Dy. Secretary/Superintending Engineer

Chief Administrative Officer/ Sr. A. O. (DO) / A. 0. (DO)/ A. O. (Gen)/A.O. (Vig.)/ A.O. (legal)
Chief Security Officer/Dy. Chief Security Officer

. Accounts Officer (Store Accounts/Budget)

10. Computer Facility - With tiie request to upload this on official website of the Institute

11. The Sr. Hindi Officer — With the request to provide the Hindi Version of the same for
uploading on AlIMS website.

I

Copy to:

1. The PPS to Director/PS to DD(A), AlIMS
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