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" No.F.5-1/2020-Estt.(RCT)
ALL INDIA NSTITUTE OF MEDIAL SCIENCES
RECRUITMENT CELL ‘

Ansari Nagar, New Delhi-29
. Dated the : 13.1.2020

MEMORANDUM

Subject:- Working arrangements of administrative works at AlIMS, New Delhi.

A ok 3% KOk Xk kX ikl

With the approval of the competent authority, the following working arrangement
for the administrative works at the AlIMS, New Delhi is assigned, with immediate effect, till
further orders:-

1. Dr. Sanjay Kumar Arya, Professor, Department of Hospital Administrative:-

He is designated as professor-incharge (PIC), Faculty Cell & Recruitment Cell and
entrusted with the work of the Faculty Cell and Recruitment Cell. ;

The work is in addition to his own duties and responsibilities. He will not be entitled
to any extra remuneration/honorarium for the additional assignment.

" The Sr. Administrative Officer, Recruitment Cell and Administrativé Officer, Faculty '
Cell shall route all files through PIC, FC & RC to Deputy Director (Admn.).
& ) LY
2. Shri Dhirendra Verma, Dy. secretary will look after the work of the following
sections/Departments:-

g 3 P‘rocurement work - The Senior Stores Officer (DO) shall route all procurerr{eni
files through Deputy Secretary 1o Deputy Director (Admn.). -

2. Transport Department — The Senior Stores Officer (Transport) shall route all files
through Deputy Secretary to Deputy Director (Admn.). -

3. Estate Section — the Administrative Officer (Estate) shall route all files thr_ough
Deputy Secretary to Deputy Director (Admn.).

4. Public Grievance, parliament Cell & Coordination Cell — The Administrative
Officer, Public Grievance, parliament Cell and Coordination-Cell shall route all files
through Deputy Secretary to Deputy Director (Admn.).

5. General Section — The Administrative Officer, General Section shall route all files
* through Deputy Secretary to Deputy Director (Adm nJ. - " ;

Raj Bhasha Adhikari - The Sr. Hindi Officer shall route all files through Deputy
Secretary to Deputy Director (Admn.)
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3. Shri Deo Nath Sah, Chief Admmlstratwe Oﬁ‘cer will look after the work of the
following Sections:-

s 1.: Establishment Section | & I
2. All Centre’s file

Legal Cell .
. International Cooperation Cell

Work of Sadans

SC/ST Cell ‘

RTI Cell :

APAR/ACR Cell

MACP work

©®NO Ve W

All concern Sr. Administrative Ofﬁcers/’Admmlstratlve Officers shall route all such -
ﬁles through Chief Administrative Officer to Deputy Director {Admn.). Filesrelated to
Legal Cell shall be routed through Chief Admn. Officer/Deputy Secretary, AlIMS, New
Delhi to the Deputy Director (Admn.).

This issues with the apprdval of the Director, AlIMS.

! Hindi version will follow. ”
: o
13l {gZ
(B.S. GILL)
SENIOR ADMINISTRATIVE OFFICER

" 1. Dr. Sanjay Kumar Arya,

Professor, Department of H05p|tal Administration
2. Shri Dhirendra Verma,

Deputy Secretary, AlIMS
3. Shri Deo Nath Sah,

Chief Admn. Officer, AlIMS

Copy to:-

The Chairman, Store Purchase committee
The Dean (Academic)/Dean(Research)/Dean (Examinations)
The Chief of all centres/Head, NCI, Jhajjar
The Medical Superintendent (Hospital)/Dr. R.P. Centre
All the Heads of the Departments/Sections/Units
The OSD to the President, AlIMS
The Sr. Financial Advisor/Financial Advisor
The Superintending Engineer
The Chief Security Officer
. The Senior Stores Officer (DO)
. All Senior Administrative Officers/Administrative OfF cers/Asstt. Admn. Officers
. The Vigilance Cell
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/| 13. The Establishment Section (DO) & Faculty Cell — for Personal file
| 14. The Guard file '

15. The PPS to Director, AlIMS/PS to DD(A)/PA to CAO

Wﬁfé'ssor—lncharge, Computer Facility — With the request to upload the notice on AlIMS
website. .
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